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Dear Nursing Students, 
 
Welcome to Northern Nursing! We are excited to have you with us on the journey to you becoming a 
future nurse. Each day is going to be rewarding but at times overwhelming. Sometimes you will feel 
like you may be drowning – this is not an abnormal feeling. It is up to you to learn how to manage 
the course expectations, ask for help, and create a plan that helps you be successful. Please 
remember these key points: 
 

• This is new, it is not like the pre-requisite courses. 
• You must put in the work to get the outcome you want. You control your future; we support 

the learning. 
• We are here to guide you and support you. Unfortunately, there is so much content that you 

must learn, there is no way we can cover it all in each lecture – so yes, it will feel like you are 
teaching yourself at times. 

• Ask questions, but first check your resources! 
o Did you review the course syllabus? 
o Did you look on Blackboard? 
o Did you check and review your emails? 
o Did you check the assignment rubric? 

 If it is not located in any of these items, ask the instructor. *We are here to help, 
but with that also means helping you locate answers independently. Once you 
are a nurse, you will need to locate answers in healthcare providers 
prescriptions, facility policies, and evidenced based/best practice resources.  
 

Email is the preferred method of contact. We do have office phones, as noted in the syllabus, but we 
are not always in the office due to schedule differences. A phone message may go unanswered for a 
few days depending on faculty schedules. Emails are answered Monday thru Friday within 24 hours; 
over the weekend will be limited. If our personal cell phones are provided for any reason (clinical), 
please only use the cell phone as instructed or in emergency situations. When sending an email, 
please remember these key points: 
 

• In the subject line, include the course you are referring to and the subject of the email. 
• Start with a greeting (It helps to set the tone) 
• Provide a clear and concise message. *Please read it prior to sending. 

o Think of it as documentation as a nurse, would you want this message to be read aloud 
or used in a legal situation? Include details, facts, and, if appropriate, a suggested 
resolution or appointment request.  

o Avoid sending emails in haste. Emails are not able to be recalled once the send button 
is hit.  
 It is okay to write an email in the moment, since it helps reduce stress and clear 

your mind, but we recommend not sending it right away. Return to that email 
later in the day or the next day. If your feelings are still the same, polish it and 
send it.  

o End with a closing statement and sign your name. This signifies that the email was 
complete when sent 
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Professionalism is expected with all interactions.  
 
Ways to exhibit professionalism include (this is not an all-inclusive list – see Nursing Student 
Handbook for more): 

• Attend class on time. 
• Submit course work on time. 
• Complete exams as schedule. 
• Communicate professionally.  
• Participate in group work and activities. 

 
We are here to support you and can assist with general course questions, study techniques, and time 
management. We are unable to know what is always going on with each of our students without you 
providing us that information, so please communicate with us. Proper use of chain of command 
includes first contacting the instructor that is responsible for the assignment, then the team 
coordinator, and lastly the Nursing Division Chair. There is a course syllabus that provides guidance 
to instructors and students for consistency, but that does not mean that variables are not considered.  
Thank you for coming into this semester prepared, eager, and ready to learn. 
 
Sincerely, 
 
Nursing Faculty 
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STUDENT AFFIRMATION FORM 
 
I understand that as a nursing student I am a member of a profession which places me in a position 
of confidence requiring the utmost discretion and professionalism to protect those with whom I work 
with and for. I acknowledge that as a member of the profession I have a responsibility to act in a 
manner consistent with the essential attributes of the profession. In this regard: 
 
______I agree to protect the privacy of faculty, peers, clients and family members of clients by not 
inappropriately disclosing confidential information that is disclosed to me in my capacity as a Northern 
nursing student. In addition, I agree not to inappropriately disclose confidential information about an 
agency or institution that is disclosed to me. I will adhere to HIPAA guidelines. 
 
______I have read, agree to, and verified with my signature that I will follow the policies and procedures 
outlined in Northern’s Nursing Student Handbook. The division reserves the right to modify policies and 
procedures based upon revised standards/requirements issued from the Oklahoma Board of Nursing 
(OBN), the Accreditation Commission for Education in Nursing (ACEN), and/or affiliated clinical agencies. 
 
______I agree that I will conduct myself in a manner that exhibits professional values and in accordance 
with the American Nurses Association (ANA) Standards of Nursing Care and the ANA Code of Ethics for 
Nurses.  
 
______I have read the civility and personal conduct policy and am required to conduct myself in a 
manner that reflects civility. 
 
______I will maintain and uphold the academic integrity policy of Northern Oklahoma College and will 
not condone or participate in any activities of academic dishonesty, including, but not limited to, 
plagiarism, cheating, stealing or copying another’s work, or lying about any situation. 
 
______I will not recreate any items or portions of exams for my own use, or for use by others nor 
accept or access any unauthorized information related to any exam administered during my enrollment 
at Northern Oklahoma College. 
 
______I will sign my own papers and other documents and will not sign any other student’s name to 
anything, including class rolls. 
 
______I will not discuss or post any information about faculty, peers, clients, family members, or any 
clinical facility on any electronic venue (i.e., Facebook, Twitter, cell phones, etc.). Nor will I leave/save 
any client, family, faculty, clinical facility or student information on any open access desktop or hard-
drive. 
 
______I authorize Northern Oklahoma College Division of Nursing to release any information required 
by a clinical facility or agency, including, but not limited to, background check, drug screen, and 
immunization history. 
 
    
Student’s Signature  Date 
 
  
Student’s Printed Name 
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NORTHERN OKLAHOMA COLLEGE 

DIVISION OF NURSING 
STUDENT DATA INFORMATION 

 
 

Campus Location   Nursing Course   
 
Name: 
 
  
 Last First Middle Maiden Others 
 
Current address: 
 
  
Street No. City State Zip Code 
 
Mailing address: 
 
  
Street No. City State Zip Code 
 
Home/Cell Phone #: ___________________ Work Phone #: __________________ 
 
Date of Birth:   Age:   Sex (circle one): Male Female 
 
Personal email address (not NOC email): 
 
  
 
Ethnicity (circle one):  Race (circle one):    

White        
Hispanic or Latino or Spanish Origin   Black or African-American      
Non-Hispanic or Latino or Spanish Origin   American Indian and Alaska Native     

Asian 
Native Hawaiian and Other Pacific Islander 
Multi-Racial 
Other 

 
U.S. Citizen: Yes _______ No _______ Licensed as LPN: Yes _______ No _______ 
 
 
Falsifying any information pertinent to this application can lead to ineligibility or immediate dismissal from the 
Nursing Program. 
 
 
 
Signature:   Date   
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NORTHERN OKLAHOMA COLLEGE 

DIVISION OF NURSING 
 

COMMUNICABLE DISEASE STATEMENT AND WAIVER OF LIABILITY 
 
Delivery of nursing care has inherent health risks. Northern Oklahoma College's nursing faculty 
believe nursing students can be reasonably protected from the risk of infections encountered during 
practicums with the proper education, skills, and immunizations.  
 
During your nursing studies, you will care for patients with communicable diseases, including 
hepatitis, HIV/AIDS, and COVID-19. You may also come in contact with blood or other potentially 
infectious materials.  
 
You will be taught up-to-date information regarding communicable diseases, their transmission, and 
standard precautions. This knowledge is to be used while caring for patients and/or handling 
potentially infectious materials. You will be responsible for using these mandates in your nursing care 
to minimize diseases transmission risk.  
 
Since you may be at risk of contracting communicable diseases, vaccines (or titer) are required prior 
to patient care experiences. These immunizations will be at your own expense.  
 
Your signature below verifies that infection control practices have been explained to you and that you 
made a 100% on a written test verifying your knowledge. The information you received included the 
following topics: 
 

1. Bloodborne diseases, including epidemiology, modes of transmission, and symptoms. 
2. Health care tasks that may create exposure to blood and body fluids, and methods to 

minimize exposure using protective devices and safe, appropriate work practices. 
3. Standard precautions. 
4. Procedures to implement following an accidental exposure. 
 

I have been given the chance to ask questions. I understand that compliance with safety and 
standard precautions is mandatory and that the failure on my part to comply may result in my being 
exposed to life-threatening diseases. I assume the risk (including financial responsibility) of disease/ 
infection inherent in the nursing profession which I have freely chosen. Additionally, I hereby release 
the college, its administrative board, the division of nursing, its faculty members, the clinical 
agencies, and its administrators from any and all liability resulting herein.  
 
I have read and understand the information above. My signature also verifies that I may be caring for 
clients who have communicable diseases and that I may be exposed to potentially infectious 
materials during my nursing education. 
 
 
Signature:   Date   
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DIVISION OF NURSING 
 

INTRODUCTION 
 
Northern Oklahoma College admitted its first class as one program in 1971. Currently, the nursing 
program is available at three locations: Tonkawa, Enid, and Stillwater. Clinical experiences are provided 
in a variety of healthcare settings. Students completing graduation requirements for the Associate in 
Applied Science degree in Nursing are eligible to apply for licensure as a registered nurse. 
 
The Associate Degree nursing program at Northern Oklahoma College is approved by the:  
Oklahoma Board of Nursing 
2915 N. Classen Blvd., Oklahoma City, OK 73106 
(405) 962-1800  
https://nursing.ok.gov/  
 
The Associate Degree nursing program at Northern Oklahoma College at the Tonkawa, Enid, and 
Stillwater campuses located in Tonkawa, Enid, and Stillwater, OK is accredited by the:  
Accreditation Commission for Education in Nursing (ACEN) 
3390 Peachtree Road NE, Suite 1400 Atlanta, GA 30326 
(404) 975-5000 
 
The most recent accreditation decision made by the ACEN Board of Commissioners for the Associate 
Degree nursing program is Continuing Accreditation.   
 
View the public information disclosed by the ACEN regarding this program at: 
http://www.acenursing.us/accreditedprograms/programSearch.htm 
 
 

OCCUPATIONAL INFORMATION 
 

The RN is educated as a generalist who delivers health care to clients, family groups, and 
communities while working as a member of the health care team and following standards of practice. 
The RN may be employed in a variety of acute, long-term, and community-based health care settings. 
Registered Nurses function within the legal scope of practice and use standards of care when caring 
for clients and families across the life span. The degree and licensing also provides the graduate with an 
educational foundation for articulation into the university setting. 
 

 
VISION STATEMENT 

 
NOC Nursing – Just Exceptional 
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MISSION 
 

With an understanding that all individuals have worth and potential, we are committed to student 
learning and success. Using personal interaction, rigorous instruction and innovative technologies, we 
strive to provide high quality, accessible nursing education that prepares a safe, competent nurse 
who is committed to compassion, critical thinking and lifelong learning. 

 
 

PHILOSOPHY 
 
Client 
The nursing faculty views a client as a holistic being in a continuous state of development. The client may 
be the individual, family or groups with a common purpose. Each client possesses intrinsic worth, unique 
needs, abilities, rights, and is entitled to be treated with dignity and respect. It is the right of the client 
to make decisions to achieve an optimal level of health. 
 
Health 
Health changes on a continuum of wellness to illness. Wellness is an individualized state of holistic 
health, not merely the absence of disease. The client has the right to seek and have access to health 
care, health promotion, and disease prevention through education. 
 
Nursing 
Nursing focuses on the needs of the client within the multicultural and global society context 
throughout the life cycle, to achieve the highest level of functioning on the wellness-illness continuum. 
The nurse, through the use of the nursing process (assessment, diagnosis/problem identification, 
planning, implementation and evaluation) assists the client to make changes that promote, maintain 
and/or restore holistic health through critical thinking/clinical reasoning, priority and goal setting, and 
problem solving. Nursing provides health promotion and disease prevention through client education in 
various settings. Inherent in the practice of nursing is an attitude of caring, compassion, ethics and 
empathy integrated with knowledge of psychosocial, nursing and biophysical sciences. 
 
Nursing Education 
As faculty, we believe that nursing education should be accomplished in institutions of higher learning, 
based on principles derived from general education, adult learning, psychosocial, biophysical, and 
nursing sciences. Nursing education is a life-long process and should continue after completion of this 
program. Learning activities should be sequential and planned to provide the knowledge base and 
experience necessary to become a safe and competent provider of nursing care. Nursing education is 
ongoing and considers the health care needs of a global society, the needs of the local communities, 
the needs of the nursing profession, and the learning needs of the individual student. 
 
Role of the Associate Degree Graduate 
The graduate of this program enters nursing as a competent, safe, beginning practitioner prepared and 
committed to give direct care to clients having health care needs with relatively known outcomes. 
The graduate is prepared to function within acute care settings, extended care facilities, or 
community-based settings as a collaborative member of the health care team. The graduate is 
prepared to meet minimum standards for practice as identified by the National Council of State 
Boards of Nursing. 
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Teaching-Learning 
The faculty recognizes that optimal learning occurs when learners actively participate in their own 
learning. Learning involves a change in knowledge, skills, attitude and/or behavior. The faculty takes 
into consideration the individual needs of the learner and makes realistic modifications as necessary. 
The faculty plans interactions and experiences to stimulate the cognitive, affective and psychomotor 
development of the learner. The goal of the nursing program is to prepare safe, caring, competent 
RNs for entry into practice. 
 
 

VALUES 
 
The nursing program embraces the following values: 
 

Excellence 
Integrity 
Resourcefulness 
Impactful Relationships 
Compassionate Service 

 
 

STANDARDS OF PROFESSIONAL PERFORMANCE 
 
Students are expected to adhere to professional behaviors in all contexts and activities 
related to NOC Nursing. 
 
Professional standards of behavior for nursing students include the National Student Nursing 
Association’s (NSNA) Codes of Professional, Academic, and Clinical Conduct. Students should review 
the NSNA Code of Ethics document and adhere to these requirements: https://www.nsna.org/nsna-
code-of-ethics.html 
 
Additional standards for practicing nurses include the American Nurses Association Codes of Ethics 
and Standards for Practice and adhere to these professional standards for behavior. 
 
QUALITY OF PRACTICE AND EDUCATION  
Examples include, but are not limited to: 

A. Provides safe nursing care during clinical experiences 
B. Punctual, attendance within expectations 
C. Completes tasks and assignments on time 
D. Completes tasks with minimal supervision 
E. Attentive and engaged in and out of the classroom 
F. Commitment to high academic standards; does not just "put in the time" 
G. Demonstrates application of theoretical knowledge to clinical setting 
H. Verbal communication is professional 
I. Nonverbal communication is professional 
J. Responsive to communication cues with appropriate situational adjustments 
K. Documentation is professional, legible, and complete 
L. Listens actively 
M. Courteous, polite 

https://www.nsna.org/nsna-code-of-ethics.html
https://www.nsna.org/nsna-code-of-ethics.html
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N. Compassionate, supportive, reassuring 
O. Reliable and dependable 
P. Demonstrates sound judgment and clinical decision‐making 
Q. Able to set priorities 
R. Responds appropriately to the emotional response of self, patients, clients, and/or family 

members 
S. Adheres to Division of Nursing/clinical site dress code 
T. Adequate personal hygiene and grooming 

 
PRACTICE EVALUATION AND LEADERSHIP  
Examples include, but are not limited to: 

A. Demonstrates awareness of strengths and limitations 
B. Seeks assistance in evaluating practice when appropriate 
C. Accepts constructive feedback in a positive manner 
D. Takes initiative to improve and/or correct behavior 
E. Intervenes appropriately before issues become problems 
F. Demonstrates thoughtful self‐reflection 
G. Remains flexible and open to change 

 
COLLEGIALITY AND COLLABORATION  
Examples include, but are not limited to: 

A. Attitude is collegial and cooperative 
B. Accepts and completes responsibility for own share of group work 
C. Shows respect and consideration for all group members 
D. Gives appropriate and timely feedback to other group members 
E. Communicates with others to resolve problems 
F. Respectfully acknowledges and discusses personal feelings and feelings of others 

   
ETHICS  
Examples include but are not limited to: 

A. Adheres to ANA Code of Ethics and NSNA Code of Ethics 
B. Prevents personal bias or feelings from interfering with professional interactions 
C. Focuses on the needs of patients, clients, and/or family 
D. Protects and respects patient autonomy, confidentiality and dignity including when engaged in 

on-line activities. 
E. Maintains appropriate professional boundaries 
F. Demonstrates a commitment to practicing self‐care, managing stress, and connecting with self 

and others 
G. Trustworthy 
H. Honest 
I. Respectful of others' time (when requesting appointments, information, etc.) 
J. Demonstrates sensitivity to vulnerable and/or diverse individuals and/or populations 
K. Advocates for patient, client, and/or family 
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CIVILITY AND PERSONAL CONDUCT POLICY 

Purpose 
Northern Oklahoma College is committed to creating a culture of respect and civility that is free of 
harassment, where all members of the nursing division share a commitment to academic freedom, 
open inquiry, and the pursuit of knowledge. 

Incivility and disrespect in the classroom, clinical areas, lab, and simulation can be a barrier to 
effective communication, learning, and performance. The impact can be severe as it may result in 
decreased student retention, low productivity, reduced morale, diminished loyalty, and physiological 
impacts such as stress and depression that can lead to increased absenteeism. Incivility can escalate 
and may lead to more severe behaviors including harassment and violence. This policy is intended to 
define the nursing division’s aspirations of creating exceptional culture with respect to this right and 
to establish a mechanism for addressing behavior that violates college policy on harassment, 
discrimination, and related behaviors. 

Definitions 
Civility requires treating others with dignity, respect, and making “good faith effort” with regard to 
other’s feelings. Corrective actions may be taken by instructors to enhance student 
performance.  The language used to correct or reinforce student standards must be respectful and 
related to learning. Civility requires that even the most critical feedback be delivered respectfully, 
privately, and courteously. 

Examples of Civil Conduct: 

• Treating others with dignity, courtesy, respect, politeness and consideration 
• Speaking in tones of voice that are appropriate for the circumstances 
• Being respectful of others’ right to express their views, even if you disagree 
• Managing conflict with others in a respectful way rather than a confrontational way 

Incivility deals with a broad range of behaviors including, but not limited to, unprofessional 
behavior; rudeness; shouting or swearing; intimidation or bullying; threatening comments or 
behaviors/actions (eyerolling); unsolicited and unwelcome conduct, comment (oral or written 
including email communication), gestures, actions or contact that cause offense, humiliation, physical 
or emotional harm to any individual. 

Incivility can be subtle or overt. It may be a single event or may involve a continuing series of 
incidents, and may involve the abuse of authority or position. Uncivil behavior may be unintended or 
deliberately directed at another individual. In any case, the impact on that individual is what must be 
addressed. Incivility can also create a poisoned learning environment, which may affect more than 
one student or faculty member. 

Examples of Incivility: 

• Shouting 
• Profanity, abusive, aggressive or violent language directed at an individual or individuals 
• Using props suggestive of violence 
• Slamming doors 
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• Throwing objects 
• Humiliating, degrading, demeaning, belittling, insulting, frightening or intimidating another 

person 
• Distributing comments about an individual or the division, whether verbally or in writing, 

including on-line social media sites, are likely to have a negative impact on the individual or 
the college if seen by individual or others.  

• Telling inappropriate jokes 
• Disallowing divergent points of view from being heard—including observations about 

student performance and collegiality 

This guideline only applies to the behaviors/actions of students and faculty regarding civility within 
the nursing division and does not address concerns covered under other Northern Oklahoma College 
student and faculty policies.  

Individuals, who believe they may have been treated with disrespect or in an uncivil manner may 
discuss their concerns as described in the lines of communication section of the student handbook. 
(Link to lines of communication or grievance process paragraph) The reporting process helps the 
college to record and evaluate these occurrences for climate assessment and planning purposes.  

Disciplinary action will be taken in accordance to the Disciplinary policy regarding Standards of 
Professional Performance.  

 

SEXUAL HARASSMENT & VIOLENCE 

A note about sexual harassment & violence: 

Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights 
offenses subject to the same kinds of accountability and the same kinds of support applied to 
offenses against other protected categories such as race, national origin, etc. If you or someone you 
know has been harassed or assaulted, you can request assistance through the NOC Title IX services:  
https://www.noc.edu/students/current-students/counseling-and-career-center/sexual-assault-
prevention/title-ix-compliance/   

Please note that faculty and staff are considered mandatory reporters—this means that if you 
disclose to faculty, or another employee of NOC, that you have been a victim of sexual violence we 
have the obligation to report the situation. Our report does not mean that you are officially reporting 
the incident – rather, this process is in place so that our schools can make sure you are able to 
receive the support and resources you need.  

Additional information is available through the following websites (including confidential sources on 
and off campus):  

Domestic Violence and Sexual Assault Resources  
Kaw Nation Domestic Violence,106 W. 7th, Newkirk, OK 74647, 580.362.1098 
Kay County Health Department, 433 Fairview, Ponca City, OK 74601, 580.762.1641 
Edwin Fair Mental Health Center, Ponca City, OK, 580.762.7561 
Grand Lake Mental Health Center, 110 N 4th St, Ponca City, OK 74601, 580.749.5056 
National Domestic Violence Hotline, www. ndvh.org, 1.800.799.7233 
National Sexual Assault Hotline, www.rainn.org, 1.800.656.4673 

https://www.noc.edu/students/current-students/counseling-and-career-center/sexual-assault-prevention/title-ix-compliance/
https://www.noc.edu/students/current-students/counseling-and-career-center/sexual-assault-prevention/title-ix-compliance/
http://www.rainn.org/
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NOC Resources  
• https://www.noc.edu/students/future-students/student-affairs/title-ix-compliance 
• https://www.noc.edu/students/current-students/student-complaint-grievance/ 
• https://www.noc.edu/assets/uploads/sites/740/2020/10/2020-21_Course_Catalog_updated_8-6-

2020.pdf 
• https://www.noc.edu/assets/uploads/sites/740/2020/11/NOC_Employee_Handbook_ADA_2020-

2021_7.30.20-1.pdf 
• https://www.noc.edu/about-noc/consumerinformation/  

 
 

SOCIAL MEDIA POLICY 
 
Social networks and the Internet allow opportunities for rapid knowledge exchange and information 
dissemination among many people. This exchange does not come without risk. Nursing students (and 
nurses) are obligated to be aware of the benefits and potential consequences of engaging in the use 
of all types of social networking.   
 
Students at the Northern Oklahoma College are expected to comply with professional behaviors 
outlined per the student handbook, professional nursing standards, and ethical conduct in all online 
communication, in addition to face-to-face interactions. The nature of social networks often 
contributes to the blurring of lines between private, personal, and professional information. The 
information posted or shared online by students is NOT confidential. Anything posted by a student, or 
anything a student is tagged by, is visible to the "world-at-large" and may impact student standing in 
the nursing program and may affect a student's professional reputation.  
 
Regardless of if occurring in "real" world or "virtual/online" world, students must keep in mind that 
behaviors that are illegal (e.g. violations of HIPAA, patient privacy, confidentiality) or in violation NOC 
behavior expectations will also be illegal or violate NOC nursing policy. While it is not the policy of 
NOC faculty to monitor students' on-line activities, if a report of inappropriate postings are brought to 
the department's attention, faculty will investigate the report and follow established disciplinary 
procedures. 
 
In addition to adhering to professional behavior expectations, outlined by the NOC Nursing Student 
Handbook, in online interactions, NOC nursing students are expected to follow the principles and 
guidelines listed below.  
 
NOC Nursing students are expected to adhere to the American Nurses Association's 
Principles for Social Networking (listed on the following page). 
 
1. Nurses must not transmit or place online individually identifiable patient information. 
2. Nurses must observe ethically prescribed professional patient-nurse boundaries. 
3. Nurses should understand that patients, colleagues, institutions, and employers may view 

postings. 
4. Nurses should take advantage of the privacy settings and seek to separate personal and 

professional information online. 
5. Nurses should bring content that could harm patient's privacy, rights, or welfare to the attention 

of appropriate authorities. 

https://www.noc.edu/students/future-students/student-affairs/title-ix-compliance
https://www.noc.edu/students/current-students/student-complaint-grievance/
https://www.noc.edu/assets/uploads/sites/740/2020/10/2020-21_Course_Catalog_updated_8-6-2020.pdf
https://www.noc.edu/assets/uploads/sites/740/2020/10/2020-21_Course_Catalog_updated_8-6-2020.pdf
https://www.noc.edu/assets/uploads/sites/740/2020/11/NOC_Employee_Handbook_ADA_2020-2021_7.30.20-1.pdf
https://www.noc.edu/assets/uploads/sites/740/2020/11/NOC_Employee_Handbook_ADA_2020-2021_7.30.20-1.pdf
https://www.noc.edu/about-noc/consumerinformation/
https://www.csbsju.edu/nursing/student-handbook/standards-of-professional-performance
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6. Nurses should participate in developing institutional policies governing online conduct. 
 
NOC Nursing Students are expected to adhere to The National Council of State Boards of 
Nursing guidelines to avoid problems on social media (tips listed below). 
 
1. Remember that standards of professionalism are the same online as in any other circumstance. 
2. Do not share or post information or photos gained through the nurse-patient relationship. 
3. Maintain professional boundaries in the use of electronic media. Online contact with patients blurs 

this boundary.  
4. Do not make disparaging remarks about patients, employers or co-workers, even if they are not 

identified (this includes clinical sites). 
5. Do not take photos or videos of patients on personal devices, including cell phones. 
6. Promptly report a breach of confidentiality or privacy.  
  
For additional information on responsible use of social media, please review and reference the 
following: 
 
• NCSBN's Nurses Guide to Using Social Media: https://www.ncsbn.org/NCSBN_SocialMedia.pdf  

 
• NCSBN White Paper: A Nurse’s Guide to the Use of Social Media Nurses Guide to Using Social 

Media: https://www.ncsbn.org/Social_Media.pdf  
 

• American Nurses Association's Fact Sheet and Tips for Using Social Media: 
https://www.ncsbn.org/NSNA_Social_Media_Recommendations.pdf 
 

• Video presenting examples of responsible social media use based on NCSBN guidelines: 
https://www.ncsbn.org/347.htm  

 
References: 
 
American Nurses Association. (2011). Principles for social networking and the nurse. Silver Springs, 

MD: American Nurses Association. 
National Council of State Boards of Nursing. (2011). White Paper: A nurse's guide to the use of social 

media. Chicago, IL: Author. 
 

 
POLICY ON ACADEMIC INTEGRITY 

 
Academic integrity is valued at Northern Oklahoma College as an integral part of the learning 
process. All students are accountable for academic integrity. Academic integrity is essential in nursing 
education. Nursing education prepares students for a career that is accountable and responsible to the 
profession, society, and citizens receiving healthcare. Strong morals and ethics are required. 
 
Academic integrity is a priority and expected in the classroom, clinical settings, learning activities, 
skills lab, and in any additional circumstances where a student represents the program. Education that 
is acquired by dishonest means can be detrimental to not only the student but to clients/families, and 
community citizens, both healthy and ill. Therefore, academic dishonesty is contrary to the goals of 
nursing education and will not be tolerated at Northern Oklahoma College. Whether in the form of 
plagiarism, cheating, false documentation or malpractice; it is a serious matter that can result in 

https://www.ncsbn.org/NCSBN_SocialMedia.pdf
https://www.ncsbn.org/Social_Media.pdf
https://www.ncsbn.org/NSNA_Social_Media_Recommendations.pdf
https://www.ncsbn.org/347.htm
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removal or dismissal from the program. Representing someone else's ideas as one's own or using 
other’s notes, aids, or other means to improve grades on an assignment, a project, or exam will 
result in disciplinary action. 
 
Examples of academic misconduct include but are not limited to: 
 

• Receiving or providing unauthorized assistance on assignments, exams or finals. 
• Using unapproved information and resources during testing. 
• Using materials without citing sources – plagiarism. 
• Altering an exam or assignment and submitting it for re-grading. 
• Making up data or references on care plans or assignments. 
• Falsifying a client’s medical record. 
• The use of smart phones, watches, recorders, or any type of technology to obtain information 

during exams or reviews. 
 
Academic misconduct may result in any of the following consequences: 
 

• Lower or failing grade 
• Counseling form completed 
• Reprimand 
• Alternative assignment required 
• A combination of any of the above 
• Dismissal from the program 

 
Definitions/examples of Plagiarism: 
 

• Submitting a paper, homework, answers to written objectives, answers to exams, etc. that are 
not truly the product of your own mind and skills is to commit plagiarism. It is the act of stealing 
the ideas and/or the expressions of another person and representing them as your own. Those 
from whom you have taken ideas must be credited. Verbatim copying from a published source 
(including nursing textbooks and websites) requires giving credit. Paraphrasing someone else's 
ideas or complete works must be acknowledged as well. 

 
• Plagiarism is not just the copying of work from a published book; it includes the copying by 

hand, typewriter, computer, or photocopying of the work done by ANYONE else, including current or 
former students. Plagiarism is a form of cheating and academic misconduct, which can incur 
severe penalties, such as dismissal from the nursing program, and will be dealt with 
accordingly. 

 
Networking is encouraged. We define networking in two ways for our purposes:  
 

1. It can be accomplished by internet access, which is available to all Northern students through 
campus resources. Be sure to give credit as to how the information was accessed, and where 
someone else can locate the same information on the internet. 
 

2. Networking is also defined as consulting with other people in-person. It is appropriate to ask 
experts or people with experience in a given field questions after a learner has tried to find 
information in written or other resources. It is also appropriate to collaborate with fellow 
students after attempts to learn answers on one's own have failed.  
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Such networking should be limited to obtaining small amounts of information that are not 
readily available through conventional resources. For example, a student may ask another 
student what the cost of a hemodialysis treatment is, if the other student went to a dialysis 
clinical and the asking student did not have that opportunity. The asking student must have 
sincerely tried to obtain the information in other ways. It is not permitted to copy the objective 
answers from another student. 

 
Resources on reserve in the libraries are for reference use and also are not to be plagiarized. The learner 
is to read and rephrase any materials, giving credit where credit is due. 

 
 

MANAGING SUSPECTED SUBSTANCE ABUSE IN THE STUDENT NURSE 
 
This policy refers to the use/misuse of, or being under the influence of alcohol, illegal drugs, legal 
substances or prescription drugs that impair judgment while giving care in any health care facility, 
classroom, skills lab, school, institution or other clinical locations as a representative of the nursing 
program. 
 
Policy 
 
The Division of Nursing faculty have a professional and ethical responsibility to students, and clients 
who receive nursing care from students, to provide a safe teaching and learning environment as well 
as provide safe care to clients. Engaging in clinical nursing practice activities or coming to class or the 
skills lab while under the influence of alcohol or controlled or illegal substances constitutes 
unprofessional nursing practice and will not be tolerated. 
 
The Division of Nursing faculty will adhere to the college's policy prohibiting the illegal possession, 
use, or distribution of drugs and/or alcohol by students on college property (class) or as a part of any 
college activity (clinical). Violators will be prosecuted in accordance with applicable laws and 
ordinances and will be subject to disciplinary action by the college in conformance with stated policy 
(See the Drug Free Schools and Communities Act, Amendment of 1989, Public Law 101-226). 
 
The Division of Nursing faculty believe chemical dependency is an illness in which alcohol or drug use 
interferes with the person's ability to function safely and affects the person's well-being. Chemical 
dependency is defined as physical and/or psychological dependence on drugs and/or alcohol and, if 
left untreated, will cause health problems, and possibly even death. 
 
The Division of Nursing faculty will confront students with chemical dependency or direct them into 
treatment or dismiss them from the program if the drug screen is positive. Continuation in the nursing 
program may depend upon the student's compliance with treatment and the plan and/or contract 
developed with the Nursing Chair. Faculty believe that students who comply with treatment and 
remain chemical free can become safe practicing registered nurses.  
 
Refusal to agree to a plan and/or contract will result in the student being dismissed from the nursing 
program; readmission shall be on a space available basis and shall be contingent upon agreement to 
cooperate with a treatment plan and/or contract and/or provide proof of rehabilitation. 
Faculty strongly recommend that on the licensure application the student offer full disclosure of chemical 
dependence and extent of treatment received. Resultant of the student's history of chemical 
dependency, follow-up by the state board of nursing may occur. 
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LPNs who have a positive drug test will be reported to the Oklahoma Board of Nursing. 
 
The Division of Nursing faculty reserves the right to request drug testing of student(s) if deemed 
necessary. Students will bear the cost involved of such testing. Results will be provided to the Division 
of Nursing. Follow-up testing may be necessary. 
 

 
ASSOCIATE DEGREE NURSING  

END-OF-PROGRAM STUDENT LEARNING OUTCOMES 
 
The Northern Oklahoma College graduate will combine the nursing process, critical thinking, and 
clinical reasoning within a variety of settings by integrating the standards set forth by the National 
Council of State Boards of Nursing. The graduate will be committed to continual learning.  
 
The graduate of the Associate Degree nursing program will be able to: 
 
• Synthesize principles from the psychosociospiritual, biophysical, and nursing sciences to implement 

the technical nursing role in structured and community-based health care settings. 
• Incorporate critical thinking, clinical reasoning, and the nursing process to manage the needs of 

clients experiencing health changes with relatively predictable outcomes throughout the life span. 
• Create relationships by combining therapeutic communication and interpersonal skills to facilitate 

achievement of holistic health within the cultural context. 
• Manage, prioritize, and provide nursing care for clients and groups of clients, utilizing resources 

throughout the community. 
• Express personal, ethical, and legal accountability in providing competent and compassionate 

nursing care. 
• Collaborate with the client, family, and multidisciplinary members of the health care team to 

provide caring, holistic client support. 
• Facilitate the client/family in acquiring information and skills to achieve optimal level of holistic 

health. 
• Evaluate global healthcare issues with a cultural perspective. 
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NURSING DEGREE REQUIREMENTS 
 
The nursing program at Northern Oklahoma College consists of sixty-eight (68) credit hours. Thirty-
seven (37) of these are obtained from nursing courses; eighteen (18) are obtained from core courses 
and thirteen (13) are obtained from general education courses. Core courses are non-nursing courses 
required by the Division of Nursing. These courses must have been taken within 5 years prior to 
entering the nursing major to be eligible for acceptance unless the student has a college degree. If a 
student has a college degree, there is no time limit. If a student is an LPN the time limit can be 10 
years on core courses. General education courses are those taken by anyone enrolled at Northern 
Oklahoma College to meet basic degree requirements. 
 
General Education Courses Credit Hours Clock Hours 
 
ENGL 1113 - English Composition I 3 3 
ENGL 1213 - English Composition II 3 3 
POLI 1113 - American National Government 3 3 
HIST 1483 - American History to 1877 or 
HIST 1493 - American History since 1877 3 3 
ORNT 1101 - Freshman Orientation 1 1 

Total 13 13 
 
Core Courses 
 
BIOL 1114 - General Biology or 
BIOL 1124 - Biology for Majors or 
CHEM 1314 - General Chemistry I 4 5 
BIOL 2214 - Human Anatomy & Physiology 4 5 
BIOL 2124 - Microbiology 4 5 
PSYC 1113 - General Psychology 3 3 
SOCI 1113 - Principles of Sociology or 
SOCI 2223 - Social Problems 3 3 

Total 18 21 
 
Nursing Courses 
 
NURS 1114 - Fundamentals of Nursing 4 4 
NURS 1124 - Fundamentals of Nursing Practicum 4 12 
NURS 1234 - Nursing of Adults I 4 4 
NURS 1244 - Nursing of Adults I Practicum 4 12 
NURS 2334 - Maternal-Child Nursing 4 4 
NURS 2344 - Maternal-Child Nursing Practicum 4 12 
NURS 2415 - Nursing of Adults II 5 5 
NURS 2425 - Nursing of Adults II Practicum 5 15 
NURS 2071/2072 – Seminar in Nursing I and II 3 3 
 Total 37 71 
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ESTIMATE OF EXPENSES (2021-2022) * 

 
The following are the approximate costs for completing the nursing program in the catalog sequence. Those 
students who plan courses over three years will have similar costs over time. Expenses at Enid and 
Stillwater campuses w ill be higher. 
 

First Semester 
Nursing Books 750.00 
Other Books 350.00 
Tuition/Fees** 3645.00 
Background Check & Testing Fees 150.00 
Skills Lab Fees 150.00 
HESI Fees 325.00 
Examsoft/Clinical Exchange Fee 185.00 
Liability Insurance 15.00 
Uniforms (shoes, etc.) 250.00 
Travel (250 miles per week  
 x16 weeks)*** 600.00 
NOC Student Nursing Assoc. (optional) 10.00 
Misc. (supplies) 250.00 
 TOTAL $6680.00 
Room and Board**** 4430.00 
 TOTAL WITH ROOM & BOARD $11110.00 

Second Semester 
Nursing Books 500.00 
Other Books 350.00 
Tuition/Fees** 4105.00 
Skills Lab Fees 150.00 
HESI Fees 325.00 
Travel*** 600.00 
Misc. (supplies) 200.00 
 TOTAL $6230.00 
Room and Board**** 4430.00 
 TOTAL WITH ROOM & BOARD $10660.00 
 
If not done first semester: 
Background check             75.00 
Examsoft/Clinical Exchange Fee  100.00 
  

Third Semester 
Nursing Books 500.00 
Other Books 350.00 
Tuition/Fees**  3645.00 
Background Check & Testing Fees 150.00 
Skills Lab Fees 100.00 
HESI Fees 325.00 
Examsoft/Clinical Exchange Fee 185.00 
Liability Insurance 15.00 
Travel*** 600.00 
NOC Student Nurses Assoc. (optional) 10.00 
Misc. (supplies) 100.00 
 TOTAL $5980.00 
Room and Board**** 4470.00 
 TOTAL WITH ROOM & BOARD $10450.00 
 
 
 
 

Fourth Semester 
Nursing Books 500.00 
Other Books 150.00 
Tuition/Fees**  4105.00 
Skills Lab Fees 100.00 
HESI Fees 325.00 
Travel*** 600.00 
Licensure/NCLEX-RN  500.00 
Nursing Pin (Optional) 25.00 
Graduating Class Composite 25.00 
Misc. (supplies) 100.00 
 TOTAL $6430.00 
Room and Board**** 4430.00 
 TOTAL WITH ROOM & BOARD $10860.00 
 
If not done first semester: 
Background check             75.00 
Examsoft/Clinical Exchange Fee  100.00 
 

Total estimated cost not including room and board $25,320.00 
Total estimated cost including room and board $43,080.00 
Office visit and immunizations will vary according to health provider and are not included in totals 
*Prices are subject to change 
**Tuition and Fees are an average of available options 
***Driving at least 250 miles per week during clinicals should be expected. 
****Room and Board is an average of available options 
Computer and Internet access required. 

Revised 6/21 
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Minimum Technical Requirements 
 
Laptop or computer with webcam, microphone, and external mouse (tablets do not 
meet minimum requirements) with Windows or Mac Operating System (OS). 
Chromebooks, iPhones, iPads, and Android tablets are not supported. 
• Microsoft Windows 10,8,7 (administrator rights required)  

o Microsoft .NET Framework version 4.6 or higher  
o Internet Explorer 11.0 subsystem installed  

• Apple OS X 10.10 or higher  
 
Memory (minimum)  
• Windows: 2 GB RAM  
• Mac: 512 MB RAM  
 
Reliable Internet connection 
• Browser support is current and current-1 level prior update. Pop-up blockers must 

be disabled.  
• Supported browsers include: Firefox, Chrome, Safari, Microsoft Edge 
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ACADEMIC RESOURCES 
 

ENROLLMENT 
 
To enroll in any nursing course the student must be accepted into the nursing program. 
Once acceptance has been determined, the student may enroll through the NOC 
enrollment portal upon consultation with any nursing faculty or assistant. 
 
 

CHANGE OF DATA 
 
Name change, telephone number or address change must be reported to the nursing 
division staff assistant and registrar’s office. This is necessary to ensure grades are 
reported appropriately and information we send is sent to the correct address. If a 
name change is given all names will be kept throughout the nursing program. 

 
 

MINIMUM REQUIRMENTS FOR ADMISSION AND RETENTION IN THE 
ASSOCIATE DEGREE NURSING PROGRAM 

 
Enrollment in the nursing program is limited because of available laboratory/clinical 
facilities in the community, as well as limited faculty and financial resources. 
 
Northern Oklahoma College fully subscribes to all principles and requirements of the 
Rehabilitation Act of 1973 for qualified individuals with disabilities. Therefore, applicants 
are encouraged to self-identify their accommodation needs as part of the admissions 
process. It is important to note that in order to successfully progress through the nursing 
curriculum and function as a safe, practicing nurse during the education process and 
upon graduation, an individual must be able to perform certain physical activities that 
include vocal, visual, olfactory, auditory, and dexterity requirements. 
 
The Northern Oklahoma College Nursing Program will make reasonable academic 
adjustments to facilitate academic success of qualified individuals with temporary or 
permanent disabilities. The nursing program has established standards/guidelines in an 
effort to provide a framework to balance several competing interests that are specific to 
nursing: 
 

• The rights of applicants and students 
• The safety of students, their peers; clients/families and health care team members 
• The significant clinical component of the program 
• The clinical agency contracts allowing the nursing program to place nursing 

students in various healthcare facilities for clinical 
 
These challenges may prevent some nursing students with disabilities from completing 
the nursing program. Therefore, in order to be considered for admission or to be 
retained in the program after admission, all applicants will possess: 
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• Sufficient acuity (seeing ability), such as is needed in the accurate preparation 
and administration of medications, and for the observation necessary for client 
assessment and nursing care, such as observing color and appearance of skin 
and wounds. 

 
• Sufficient auditory (hearing) perception to receive verbal communication from 

clients and members of the health care team and to assess health needs of people 
through the use of monitoring devices such as stethoscopes, IV infusion pumps, 
cardiac monitors, fire alarms, telephones, etc. 

• Sufficient gross and fine motor coordination to respond promptly and to implement 
the skills required in meeting client health care needs safely and holistically. These 
include, but are not limited to, manipulation of equipment, small space maneuvering, 
management of multiple tubes and drains, performance of CPR, and palpation of 
body structures and organs.  
 
The ability to sit, walk, and stand for extended periods is also needed. Lifting of 
occasionally 50 pounds, frequent lifting of 25 pounds, and constant lifting of 10 
pounds is required. 
 

• Sufficient communication and language skills (speech, comprehension, reading, 
writing) to interact with clients, family members and the health care team to 
communicate effectively in English, as may be necessary for clients' interest and 
safety. Must be able to obtain information, describe client situations and perceive 
nonverbal communication. The student must be able to interact with people from 
a variety of social, emotional, cultural, and intellectual backgrounds. 

 
• Sufficient intellectual functions and emotional stability to plan and implement safe 

care for clients and to promote effective communication with clients/families/ 
health care team. The student needs to have the flexibility to function effectively 
under stress and deal with others who may be experiencing stress. The student 
must be able to adapt to changing environments and function within the face of 
uncertainties and ambiguities. Nursing students must be able to measure, 
calculate, reason, remember, apply, and comprehend various types of data. 

 
• Sufficient olfactory (smelling) abilities to detect presence of odor or smoke. 
 

The individual will need to notify the Nursing Division in writing if such a disability exists 
or occurs during progression in the nursing program. Professional documentation may 
be requested regarding the individual's ability to perform nursing tasks. 
 
An individual denied admission or continuation in the program due to the inability to 
perform certain activities has the right to appeal the decision. A complete copy of the 
Grievance Procedure may be obtained from the Northern Oklahoma College Student 
Handbook. 
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SEQUENCING OF NON-NURSING COURSES 
 
• Biology or Chemistry must be taken before or concurrently with Fundamentals and 

completed with at least a “C”. 
• General Psychology must be taken concurrently or before Fundamentals and 

completed with at least a “C”. 
• Anatomy & Physiology must be taken concurrently or before Adult I and completed 

with at least a “C”. 
• Principles of Sociology must be taken before entering Maternal-Child and completed 

with at least a “C”. 
• Microbiology must be taken concurrently or before Maternal-Child Nursing and 

completed with at least a “C”. 
• If a student deviates from this sequence while in the nursing program a letter must 

be written to the nursing chair for approval prior to the change. 
• If orientation is not taken, another course must be taken to replace the orientation 

course. 
 

 
WITHDRAWAL AND DROPPING NURSING AND CORE COURSES 

 
Any changes in course schedules should be approved by the Nursing Chair or nursing 
faculty. Failure to complete core courses according to nursing course sequence can 
prevent students from progressing in the nursing program, resulting in the student 
being out-of-sequence.  
 
 

TRANSFER POLICY 
 
Transfers are not Guaranteed Admission 
 
Students from other state approved nursing programs may petition for advanced standing 
in the nursing program at Northern Oklahoma College. Acceptance will be on a space 
available basis. Advanced positions are competitive in terms of the student's ability to 
achieve at the level of entry and the capacity of the program to accommodate additional 
students at that level. College retention GPA may be used to determine eligibility if needed. 
 
Such students are requested to present the following: 

• A letter from the previous nursing school indicating “good standing” in the 
program. 

• Course syllabus from each nursing course completed. 
• Transcripts from previous colleges. 
• The student may be required to demonstrate competency through examination 

or skills demonstration.  
 
Advanced standing petitions will be considered on an individual basis. Notification of 
acceptance into the program may not occur until the first week of classes. 
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A student denied entry into the program at an advanced level may appeal the decision by: 
 
• Requesting a hearing with the nursing faculty. 
• Following the grievance procedure for Northern Oklahoma College. 
 
NOTE: The transfer student must be able to complete the program within 4 
years (8 consecutive semesters) of the first transfer nursing course. If this 
requirement is not met, the student has the option of repeating the program in 
its entirety, if approved by faculty and/or chair.  
 
 

ATTENDANCE 
 
Nursing classes prepare students for safe client care and it is expected that students 
attend each class, laboratory, simulation, and clinical session to develop the theoretical 
and practice components of the nursing role. It is the student’s responsibility to notify 
the instructor prior to an absence. 
 
Laboratory, simulation, and clinical hours are often impossible to make-up and students 
must not expect make-up time to be available. Clinical hours include pre-clinical 
laboratory practice, pre- and post-conferences, all scheduled clinical days, alternative 
clinical learning activities, and simulation. When an absence results in the inability of 
the student to develop and demonstrate practicum objectives and meet the required 
hours of the course necessary for credit, the student will not receive a passing grade. 
 
Students must place emphasis on developing a sense of responsibility for their education. 
In this connection, students are held accountable for all work covered in a course 
despite valid reasons for absence from class; therefore, each student is expected to 
attend each class. Class session recording is not guaranteed. Students should make all 
outside appointments at times that do not coincide with class, simulation, clinical or 
skills lab times. 
 
The student is responsible for the notification of the clinical instructor, prior to the 
beginning of the clinical if tardy. Further instructions are stated in each course syllabus 
and policies.  
 
Attending clinical is a privilege. In the event a student reports for a clinical unprepared, 
or is not performing safely, the student will not be allowed to give client care and will 
be given a zero for that day. 
 
A nursing student who has a contagious illness or injury requiring modifications in physical 
activity are required to present upon return a written statement regarding status of 
health from the attending care provider. The program reserves the right to make final 
decision of admitting the student to clinical, utilizing the criteria of client safety. 
 
A pattern of absences may result in reduction of grade and/or failure of a course. 
Students should review course-specific policies in the syllabus. All absences will be 
evaluated on a case by case basis. 
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RETENTION AND PROGRESSION REQUIREMENTS 
 
Grading Scale and Exams 
 
Nursing courses utilize the following grading scale: 

A = 90 - 100 
B = 80 - 89 
C = 74 - 79 
D = 65 – 73 
F = 64 and Below 
 

Exam analysis is performed on all theory-based exams. Exam scores are determined by 
the results of the analysis. No exam can be retaken to improve a score. 
 
Nursing courses may include a comprehensive final exam of all essential nursing theory 
and clinical content appropriate to determine student achievement of course competencies. 
Final exams are not available for review. 
 
Students must earn a 74% exam average on theory course unit exams in order to be 
permitted to take the final exam. Students who fail to achieve a 74% exam average 
prior to the final exam will be withdrawn from nursing courses and will be considered 
out-of-sequence in the nursing program.  
 
Retention Requirements 

Students must:  
 
1. Achieve an average score of 74% or above in theory and practicum courses as listed 

in the syllabus. 
2. Complete all course requirements as described in the course syllabus, which may 

include remediation for failed exams or skills lab deficiencies. 
3. Earn a grade of “C” or above in each nursing and core course (Biology or Chemistry; 

Human Anatomy & Physiology; Microbiology; Psychology; Sociology or Social 
Problems). Core courses may be repeated only one time. 

4. A student may be dismissed from the program and receive a failing grade in the 
course based on the inability to place the student in a clinical facility. 

 
Dosage Calculation Competency  
 
Student competency in administering medications safely is assessed regularly. Dosage 
calculation exams are must be passed at the level specified in the course policies. 
Students who are unsuccessful in passing the dosage calculation exam will be required 
to complete remediation and reattempt prior to clinical practice. Students will receive no 
more than three dosage calculation attempts.  
 
Failure to demonstrate competency will result in inability to participate in clinical 
experiences, inability to demonstrate achievement of learning outcomes, and failure of 
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the course. Therefore, students who fail to demonstrate competency within the allotted 
attempts and timeframe will be administratively withdrawn from all nursing courses, 
unable to progress in the nursing program, and considered out-of-sequence.   
 
Progression Requirements 
 
Following admission, failure to earn a C or better in each nursing or core course and to 
maintain both a cumulative and a semester GPA of 2.0 in all other courses will be cause 
for a review of the student's status in the program. Nursing courses must be taken in 
sequence according to the degree sheet.  
 
A student must earn a C in theory, practicum, and seminar courses before progressing 
in the established sequence. If a student fails either nursing theory or practicum courses, 
both courses must be repeated. These courses are designed to be taken concurrently. 
 
Students who fail to meet progression requirements will be considered out-of-sequence 
and must submit a request to continue to the Nursing Chair. The request to continue 
should include a detailed explanation of the circumstances contributing to the student’s 
failure to progress and a plan for success with specific strategies to address areas for 
improvement.  
 
Requests to continue will be reviewed by the faculty and a decision made to approve or 
deny considering the student's ability to achieve at the level of re-entry and the capacity 
of the program to accommodate additional students at that level. All requests to 
continue are on a space available basis. Students may be required to demonstrate 
competency through examination or skills demonstration. College retention GPA may be 
used to determine eligibility if needed. 
 
All students must complete the nursing program within 200% of the total 
program length, depending on point of entry (8 semesters from 
Fundamentals of Nursing). If this requirement is not met, the student has the 
option of reapplying for admission and repeating the program in its entirety. Students 
must meet admission requirements in effect at the time of reapplication/readmission.  
 
Continuation 
 
Students who fail to meet progression requirements will be considered out-of-sequence 
and must submit a request to continue to the Nursing Chair. The request to continue 
should include a detailed explanation of the circumstances contributing to the student’s 
failure to progress and a plan for success with specific strategies to address areas for 
improvement.  
 
Requests to continue will be reviewed by the faculty and a decision made to approve or 
deny considering the student's ability to achieve at the level of re-entry and the capacity 
of the program to accommodate additional students at that level. All requests to 
continue are on a space available basis. Students must meet admission requirements in 
effect at the time of reapplication/ readmission. Students may be required to 
demonstrate competency through examination or skills demonstration. College retention 
GPA may be used to determine eligibility if needed. 
 
All students must complete the nursing program within 200% of the total 
program length, depending on point of entry (8 semesters from entry into 
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Fundamentals of Nursing). If this requirement is not met, the student has the 
option of reapplying for admission and repeating the program in its entirety.  
Notice of Student Health Issues  
 
A nursing student will not attempt to attend class, clinical, simulation or skills lab when 
the student's illness might be contagious or has a fever. A nursing student who has 
been ill or injured may be requested by an instructor to submit a written statement 
regarding status of health from the care provider upon return to class. Documentation 
from a healthcare provider is mandatory for absence from any scheduled simulation or 
clinical experience. 
 
A student with a disability must inform the Nursing Division Chair of existence of 
specified disability by the first day of class. 
 
Notice of Disciplinary Infractions 
 
Students receiving any disciplinary actions/restrictions/sanctions/conditions/probation 
against their certificate (CNA, CMA, etc.) or license (LPN) or other health-related 
license/certification must notify the Nursing Chair within five (5) school days.  
 
The Nursing Chair reserves the right to restrict or terminate the student’s participation 
in clinical experiences and involvement in client care until the certificate and/or license 
is valid and unrestricted (unencumbered) and terms of the action are met or the action 
is dismissed. The student may be required to provide a copy of the board orders to the 
Nursing Chair. 
 
Students who are arrested and/or charged with a misdemeanor or felony must notify 
the Nursing Chair within (5) school days. Failure to notify the Nursing Chair may result 
in dismissal. 
 
Professional Suitability 
 
The nursing faculty, staff of the clinical facilities, and others will be encouraged to make 
continuing evaluation of the personal suitability of each nursing student. Anecdotal 
observations and other means of data gathering will be suggested. The faculty will keep 
a file on each student so that all relevant information can be assembled together.  
 
The Nursing Chair, with the advice of the nursing faculty, may act to dismiss a student 
from the study of nursing on the basis of personal unsuitability. If deemed appropriate 
and advisable, this may occur mid-semester. Those in need of developmental education 
may be advised to consider another career in the health field. Those in need of 
emotional support may be advised to attend counseling sessions. 
 
Readmission 

A student who is dismissed from the nursing program for any reason must request 
readmission. All readmissions are evaluated on a case-by-case basis. The final 
determination for readmission is made by the Nursing Chair with input from faculty. 
This policy may change based on Oklahoma Board of Nursing and/or accreditation 
requirements. 
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The Nursing Chair and faculty reserve the right to deny a request for readmission if the 
student was dismissed for issues relating to academic integrity, unsafe client care, 
inappropriate conduct, and more than two withdrawals and/or failure from any nursing 
course. The Nursing Chair and faculty reserve the right to approve a readmission for a 
student in good standing who has to defer or withdraw for an unexpected event such 
as military deployment or other unforeseen events. 
 
The nursing program must be completed within 200% of the total program length 
(8 semesters of beginning Fundamentals of Nursing). If this requirement is not met, 
the student has the option of reapplying for admission and repeating the program in its 
entirety. Students must meet admission requirements in effect at the time of 
reapplication/readmission. 
 
Specific readmission procedures for each semester 
 
Fundamentals: Students must notify the Nursing Chair of intent to apply for 
readmission, complete the application for readmission by the March 1 for entry the 
following fall semester, and meet the current admission requirements. Students who 
are determined to be eligible for readmission will be placed on a waiting list. Notification 
of conditional acceptance into the program may not occur until one week before the 
semester begins. 
 
Adult I: Students must notify the Nursing Chair of intent to apply for readmission, 
complete the application for readmission by October 1 for entry the following spring 
semester, and meet the current admission requirements. Students who are determined 
to be eligible for readmission will be placed on a waiting list. Students may be required 
to demonstrate competency through examination or skills demonstration. Remediation 
may be required. Notification of conditional acceptance into the program may not occur 
until one week before the semester begins. 
 
Maternal-Child: Students must notify the Nursing Chair of intent to apply for 
readmission, complete the application for readmission by May 1 for entry the following 
fall semester, and meet the current admission requirements. Students who are 
determined to be eligible for readmission will be placed on a waiting list. Students may 
be required to demonstrate competency through examination or skills demonstration. 
Remediation may be required. Notification of conditional acceptance into the program 
may not occur until one week before the semester begins. 
 
Adult II: Students must notify the Nursing Chair of intent to apply for readmission, 
complete the application for readmission by October 1 for entry the following spring 
semester, and meet the current admission requirements. Students who are determined 
to be eligible for readmission will be placed on a waiting list. Students may be required 
to demonstrate competency through examination or skills demonstration. Remediation 
may be required. Notification of conditional acceptance into the program may not occur 
until one week before the semester begins. 
 
Graduation Requirements 
 
Students enrolled in the final semester of the nursing program must complete an 
application for the degree through the Registrar’s department by the due date. Students 
must meet the general education course and nursing course requirements for the 
Associate in Applied Science degree in Nursing. The AAS degree is awarded according 
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to the policies, procedures, and requirements described in the College catalog. 
 
The AAS degree must be posted on the student’s transcript before authorization is given 
by the State Board of Nursing to take the licensing exam. Official transcripts confirming 
degree completion are mailed/electronically sent by the Registrar’s office to the Board 
of Nursing in the state the student has requested. 
 
Completion of the nursing program and graduation from college does not guarantee 
passage of the licensing exam. Application for and passage of the exam is the sole 
responsibility of the student. 
 
Pinning Ceremony 
 
The Nursing Pinning Ceremony is a celebration of the graduate’s achievements and 
entrance into the profession of nursing. Attendance is required.  
 
The Division of Nursing determines the place, date, time, and funding of the event. 
NOC nursing scrubs will be worn to pinning. Students are responsible for purchasing the 
NOC pin through the bookstore or from an outside vendor. If a student is unable to 
attend pinning, said student must notify the Nursing Chair.  
 
 

ASSESSMENT OF STUDENT LEARNING 
 
Diagnostic examinations shall be required of all nursing students for the 
purpose of retention and progression in the program. 
 
Diagnostic examinations can also be used to: 

• determine comprehension of nursing content and level of achievement 
accomplished by the student at specific periods during the program. 

• compare and contrast achievement levels of groups of students in relation to 
other groups nationally. 

• provide experience for comprehensive exams. 
• provide feedback of nursing content knowledge strengths/weaknesses to the 

student prior to taking the NCLEX-RN for licensure. 
 
Each student will be responsible for exam fees assessed. These are included in 
enrollment fees. Performance on these exams will affect a student’s course grade. 
Remediation may be required of the student when scores are below the benchmark. 
Remediation may also be required when exam scores are low or a course grade of a C 
is earned. 
 
Examination Procedures 
 
Examinations will be taken in designated computer labs unless otherwise instructed. During 
the exam, students will keep all personal items such as book bags, phones, smart watches, 
refreshments, hoodies, and hats in a designated area. None of these items will be allowed 
in the testing area. If you are worried about the safety of your personal belongings, please 
do not bring them into the testing site.  
 
Students will receive a white erase board, marker, and eraser for use during exams.  
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Make-up of exams may be made only under extenuating circumstances. A zero will be 
given for any exam missed unless arrangements for a make-up have been made with the 
appropriate faculty no later than 2 hours before the scheduled exam (or as specified 
in course syllabi). Faculty discretion will determine eligibility for exam make-up, which 
may include a change in exam format or a deduction of 5 points per faculty discretion. 
Repeated make-ups may be denied or require more points deducted. Evidence of 
stealing, cheating, or dishonesty is grounds for dismissal. 
 
If the student has a pattern of coming in late for exams, that student may have to 
reschedule with points deducted. Nursing approved functions will have no penalty for 
missed exams as long as prior arrangements have been made by the student. 
 
Testing Accommodations 
 
Students may be approved to receive testing accommodations with documentation from 
an appropriate medical professional to support their request. This documentation must 
include a diagnosis included in the Diagnostic and Statistical Manual of Mental Disorders 
(DSM). Among the accommodations available are additional exam time, distraction 
decreasing equipment, and/or assistive personnel (i.e., reader). These are the same 
requirements set by the National Council of State Boards of Nursing who determine how 
the NCLEX is administered. 
 
To request accommodations for the NCLEX-RN examination, the student must have a 
letter of diagnosis from a qualified professional with expertise in the areas of the 
diagnosed disability. Documentation of the disability should include: 

 
a. a professionally recognized diagnosis; 
b. a history of the disability and any past accommodations granted to the candidate 

and a description of its impact on the individual’s functioning; 
c. identification of the specific standardized and professionally recognized tests/ 

assessments given and the scores resulting from testing, interpretation of the 
scores and evaluations; 

d. recommendations for testing accommodations with a stated rationale as to why 
the requested accommodation is necessary and appropriate for the diagnosed 
disability. 

 
Students should understand that without documentation of a true education need, 
NCLEX will not approve testing accommodations. Since NCLEX is the licensing exam 
that students ultimately must pass to practice nursing, it is not in the student’s best 
interest to have accommodations without the documentation. 
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EXAM TAKING TIPS 
 
Hints for Studying 
 
• Use “You Are Smarter Than You Think” techniques based upon style of learning. 
• Read your notes EVERY day. 
• Compartmentalize data. 
• Use sayings/acronyms. 
 
• After 30 minutes take a break, it is better to study in short intervals. 
• Use yellow or lime green highlighter or yellow paper. 
• Eat pasta, nuts, and yogurt to decrease anxiety. 
• Use positive self-talk, stay away from negatives; including negative peers 
• MUST take time for self and family. 
• Exercise- it increases oxygen to the brain and decreases anxiety. A 10-minute walk 

will do. 
 
• Know the following for specific medications: class, how works/therapeutic response, 

side effects, nursing implications, teaching. 
• Focus on the nursing process-assessment, interventions, evaluation, management, 

safety, labs, diagnostic exams, medications, teaching, diet and prioritization. 
• Remember your knowledge will be tested in scenarios, so study that way- “what if 

my client does this……” 
 
Hints for Exams 
 
• Parts of a question: scenario; stem; options-correct answer and distracters. 
• Read the stem first. 
• Look for key words: first, initial, essential, severe, best, most important, priority, 

pregnant, adolescent, early/late, pre/post, before/during/after, on the day of/after 
several days, acute/chronic. Essential is usually a safety answer. 

 
• Eliminate incorrect answers. One word can make it incorrect. 
• Words that make it incorrect 99.9% of the time: all, nothing, only, never, every, 

always, any, none, total, everyone, nobody, completely, sole. Absolutes are a no-no. 
• Words that might make it correct: usually, may, should, early, seldom, almost, 

sometimes, few, maybe, often, frequently, partial, normally, probably, some, 
generally, commonly, occasionally, average. 

 
• Prioritize with ABC then safety, Maslow, or nursing process. 
• Treat each question individually. 
• Answer with textbook and ideal situation. This is your only client and all options are 

readily available. 
• Use national standards, not local, regional or where you work. 
 
• If you don’t have a clue, reread the answers starting with D. 

 
• Be positive about the exam. 
 



31 

Clinical Judgment Questions  
 

Assessment 
• Which client should be assessed first and what is the priority assessment in this situation? 
• Which vital sign(s) should be followed up or discussed with other team members? 
• How will you determine the client’s identity?     
• If your client received a prn medicine, which assessment will help determine the 

effectiveness of the medication? 
• Which assessment best determines hydration status in this client? 
• What is the worst possible/most likely complication to anticipate based on your client’s 

problem? 
 
Analysis 
• In your assessment, what did you decide is your priority of care? Why? 
• Before you administer medications, what should you check every time? 
• How do you determine which PRN medication you should administer? 
• When looking at the client’s orders, do you know why the HCP is prescribing these? Do you 

need to question the orders? 
• How do you determine which staff person should be assigned this client? 
• How do you determine which staff person should transfer this client (ICU, surgery, 

discharge)?  
• What can you delegate, and to whom? 
 
Plan 
• How do you ensure proper identification of a non-communicative or confused patient 

(babies, confused, comatose, non-verbal)? 
• If your client has a procedure, what will your plan entail 30 minutes before and/or 30 

minutes after? 
• Are there other health care members with whom you need to collaborate? 
• What is your plan to keep your client safe (aspiration, falls, wounds)? 
• Are there alternative medications or therapies which are contra-indicative with your client’s 

medical plan? 
• If your client has a procedure, is the consent signed?  
• Which discharge instructions should you include? 
 
Implement 
• Which intervention should be the highest priority, 2nd, 3rd, 4th? 
• How will you prevent loss of skin integrity in your immobile clients? 
• What is your action plan to prevent or respond to the worst or most likely complication? 
• How will you ensure client confidentiality? 
• How will you know if tubes, catheters, infusion pumps, oxygen administration, restraints, or 

mobility etc. are functioning properly?  What action will you implement?  
• When discontinuing tubes (IV’s, NGs, Foleys, chest tube) what information and supplies do 

you need to have with  
• you in the client’s room? What instructions will you give before and after? 
 
Evaluation 
• How will you evaluate the effectiveness of the procedure or medication?  
• What documentation do you need to include? 
• How do you determine if your discharge instructions have been effective? 

 



32 

Clinical Reasoning Questions to Develop Nurse Thinking  
(Formulate and reflect before and after report, but BEFORE seeing patient the first time)  

 
1. Concisely summarize your patient’s course of stay. What is the day of 

admission/post-op day? 
2. What is the primary problem that brought your patient to this care setting? Briefly 

summarize pathophysiology of this problem in your OWN WORDS. 
3. What vital signs/nursing assessments/lab-diagnostic test results are RELEVANT and 

need to be monitored and trended? Why are they relevant? 
4. What body system(s) needs to be assessed most thoroughly because of the primary 

problem? What specific nursing assessments are most important? Why? 
5. What is the current nursing PRIORITY? 
6. What independent nursing interventions (interventions that do not require an 

order/based on nursing judgment of patient needs) will you initiate based on this 
priority and what are the desired outcomes? 

7. What is the worst possible/most likely complication(s) to anticipate based on the 
primary problem? 

8. What will you do to PREVENT this complication from developing? 
9. What nursing assessments will identify this complication EARLY if it develops? 
10. What nursing interventions will you implement if this complication develops? 

 
While Providing Care (Review and note after initial patient assessment) 
1. What current clinical assessment data is relevant and needs to be TRENDED? Based 

on your interpretation of current clinical data, what is your judgment regarding this 
patient's current status? 

2. Does your nursing PRIORITY or plan of care need to be modified after assessing 
your patient? 

3. After reviewing the primary care provider’s note, what is the rationale for any new 
orders or changes made? 

4. How can you build rapport and trust with your patient and show that he/she matters 
to you as a person? 

5. What educational, emotional, psychosocial, spiritual, or cultural care PRIORITIES 
have you identified and how will you address them? 

 
AFTER Patient Care… reflect on thinking 
1. What nursing interventions did or could you have delegated today? 
2. What specific decisions or judgments did you make based on recognition and 

interpretation of relevant clinical data? 
3. What would you do differently (if applicable)? 
4. What did you learn as a result of making these judgments? 
5. How will you apply what you learned making these judgments to patients you care 

for in the future? 
 
 
 

Copyright © 2018 Keith Rischer, d/b/a KeithRN.com.  All Rights reserved. 
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STUDENT ASSESSMENT AND COUNSELING 
 
Students having academic difficulty are urged to seek counseling from faculty as soon 
as a need is identified. The nursing chair is also available for counseling. 
 
A minimum grade of “C” is required in nursing and core courses. Overall GPA must be 
maintained at a minimum level of “C”. Students will receive written notification of their 
grade average in theory at mid-term if the grade is lower than a “C”. 
 
Weekly feedback will be made of clinical performance. Students will be notified of 
deficiencies. 
 
RECOMMENDED STUDY TIME 
 
Courses are structured to require a minimum of 2-3 hours of preparation for each class 
or lab hour. 
 
It is strongly recommended to work no more than 12-20 hours per week in 
order to meet the demands of course work. 
 
The student should plan additional time for utilizing the library, computer lab and skills 
lab for required and recommended learning activities. 
 
 

STUDENTS ONTO SUCCESS (SOS) 
 

POLICY 
All nursing students who have successfully completed the requirements and application 
process for admission into the Northern Oklahoma College nursing program have 
demonstrated they are academically capable of being successful with college level 
coursework. However, it has been observed that academic pursuits do not occur within 
a vacuum, particularly within a rigorous nursing program. Thus, all students, regardless 
of academic capability, may find themselves, at any point in their academic career, 
distracted, challenged, or overwhelmed by the demands of the curriculum, clinical 
assignments, and/or their life circumstances. Rather than allow such students to be lost 
from the program and the nursing profession due to academic failure, NOC nursing 
faculty will make every reasonable effort to identify, counsel, and support these 
students. 

 
PROCEDURE 
1. Any nursing student who earns a raw score less than 74% on a unit exam will be 

expected to: 
 
a. Review the provided rationales for any question answered incorrectly. 

 
b. Complete a remediation assignment prior to the next unit exam. It is highly 

encouraged for all students to seek faculty assistance when test scores indicate 
the student is having difficulty. 
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2. Following the second exam with a raw score less than 74%, the student must 
schedule a personal counseling session with a nursing faculty member within 1 week 
of the exam. Students are requested to complete pages 1 and 2 of the Student 
Assessment and Counseling Form prior to the session. 
 
Note: If a student has ever been unsuccessful in completing a semester in the 
nursing program or is an LPN student with advanced standing, the student must 
proceed with these SOS requirements after the student receives a raw score less 
than 74% on a single unit exam.)  
 
a. During this session, the faculty member will review pages 1 and 2 of the 

Student Assessment and Counseling Form (completed by the student prior 
to session) to assist in identifying potential behaviors or circumstances that may 
be interfering with the student’s success within the nursing program. 
 

b. The faculty member and student will complete the Student Assessment 
Rubric. This rubric will then be used to guide the faculty in recommending 
various behavioral changes by the student to improve the student’s potential for 
success in the nursing program. Specifically, for every #3 that is assigned to the 
student’s rubric, the faculty member will identify at least 1 behavioral change 
that will steer the student toward the lower end scores of that line on the rubric. 

 
c. Each recommendation will be circled or printed on page 3 of the Student 

Assessment and Counseling Form and explained verbally to the student. 
 

d. The student and faculty member completing the Form will sign page 3 of the 
form and photocopy it. One copy will be provided to the student and one will be 
kept for the student’s file.  
 

e. Each of the student’s learning styles will be highlighted or circled on the Learning 
Styles Handout and a copy provided to the student. 
 

f. A copy of the student’s personal learning summary will be placed in the student’s 
file. If the student does not have access to that summary, the student will be 
required to self-assess their learning style at 
http://www.whatismylearningstyle.com and submit a copy for the student’s file. 
 

3. After the next scheduled unit exam, the student must schedule a follow-up meeting 
with a faculty member within 1 week to evaluate the success of the behavioral 
changes. During this session, the Follow-up to the Student Assessment and 
Counseling Form will be completed. If the faculty member observes that different 
recommendations should be made for the student, a revised page 3 of the Form 
should be completed, signed, photocopied, and filed as before. One copy of the 
Follow-up and the revised page 3 should be provided to the student and one copy 
kept in the student file. 
 

http://www.whatismylearningstyle.com/
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4. If a student earns a raw score less than 74% on four (4) unit exams within a single 
semester, despite following all the recommended changes by the faculty member 
counseling the student, the student will be required to schedule a meeting with the 
Division Chair or one of the Team Coordinators. This meeting may or may not be 
attended by a faculty member counseling the student. However, all documentation 
of the previous counseling will be provided and available to the Division Chair or 
Team Coordinator conducting this meeting. 

 
5. If a student fails to complete any of the requirements 2 through 5 stated above 

within the allotted time, 4 points will be deducted from the next scheduled exam 
score. 

 
6. Points deductions will be limited to 4 points for each occurrence of non-compliance 

with SOS policy. 
 
7. These requirements shall not be applied to students on the final exam of any given 

semester. 
 
 

SKILLS LAB 
 
Students are strongly encouraged to use the lab to practice skills for clinical preparation 
and application of theory principles on their own time. The lab will be available on each 
campus for skills practice at designated times. Each course will have a time schedule for 
structured use of the skills lab. 
 
Skills lab equipment/supplies are confined to the lab unless otherwise stated. 
Equipment and/or supplies will be checked in and out with the same nursing faculty 
member. Some supplies will be provided to students at the beginning of each semester. 
 
Unauthorized removal of equipment or supplies deprives other students. This may result 
in expulsion from the program and/or legal action by the college. Children are not 
allowed in the classroom or skills lab. 
 
 

LIBRARY 
 
See specific rules and regulations for use of the library in the Northern Oklahoma College 
student handbook. Students on the Stillwater campus have the use of the OSU Edmon 
Low Library as well as limited nursing text and references on site. The majority of 
nursing books and journals are found in the “R” section. Some will be found with other 
more specific topics. Designated books and journal articles for each course may be 
placed on library reserve.  
 
Specific hospital libraries are available for student use. It is important to know the rules 
for each library before using it. 
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All books are required to be returned to the appropriate library before academic grades 
will be released. Unauthorized removal of library materials deprives other students. This 
may result in expulsion from the program and/or legal action by the college. Students 
are to show respect for others while at the library by being quiet. 
 

 
COMPUTER LAB 

 
The nursing computer labs will be available for use at designated times. Students are 
strongly encouraged to utilize the computer lab to complete required or recommended 
learning activities. Computer programs will be required for each course at the discretion 
of faculty. Food and liquids are not allowed in the computer labs. 
 
Unauthorized removal of hardware, software or tampering with computer programs 
deprives other students. This may result in expulsion from the program and/or legal 
action by the college. Children are not allowed in the computer lab. 
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CLINICAL RESOURCES 
 

PROFESSIONAL LIABILITY INSURANCE - STUDENT 
 
The Division of Nursing requires that all nursing students have professional liability 
insurance. The required minimum coverage is to be no less than: $1,000,000/$3,000,000. 
Insurance is obtained by arrangements made by the Division of Nursing, and the cost is 
included in student fees. Students are encouraged to purchase individual professional 
liability insurance at the student’s expense. 
 
The insurance policy does not cover accidental injury to a student that may occur 
before, during or after classes or clinical. Students are not covered when traveling to 
and from clinical sites. Expenses are the sole responsibility of the students. The policy 
covers the student while preforming nursing tasks in the clinical setting. 
 
 

CRIMINAL HISTORY BACKGROUND CHECKS AND DRUG TESTING 
 
Policy 
The Oklahoma Board of Nursing has a rule regarding those with a history of criminal 
charges. 

Rule Book Insert: Emergency Rules Effective November 1, 2019 
CHAPTER 10. LICENSURE OF PRACTICAL AND REGISTERED NURSES SUBCHAPTER 11. 

DISCIPLINARY ACTION 485:10-11-4. 
 
Licensure or Certification of Individuals with Criminal History 
(a) Purpose and Applicability. This section establishes the criteria utilized by the Board 
in determining the effect of criminal history on eligibility for nursing licensure or 
Advanced Unlicensed Assistant (AUA) certification and implements the requirements of 
Oklahoma Statutes Title 59 Sections 567.1. et seq. and 4000.1 (2019). This section 
applies to: 

(1) all currently licensed nurses and holders of an AUA certificate; 
(2) all individuals seeking to obtain a nursing license or AUA certificate; and 
(3) all individuals seeking an initial determination of their eligibility for nursing 

licensure or AUA certification. 
 

(b) The felonies listed below in subsection (c) disqualify an individual from retaining 
licensure or becoming licensed as a nurse or retaining certification or becoming certified 
as an AUA in Oklahoma. However, subsection (c) is not an exhaustive or exclusive list 
of crimes, both felonies and misdemeanors resulting in a conviction or a deferred 
sentence, that may result in discipline from the Board of Nursing, up to and including 
revocation. The felonies listed in subsection (c) disqualify an individual because they 
substantially relate to the practice of nursing and pose a reasonable threat to public 
safety for the reasons stated below. 
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(1) The practice of nursing is a unique profession. Licensees and certificate 
holders practice nursing autonomously in a wide variety of settings and provide 
care to patients who are, by virtue of their illness or injury, physically, 
emotionally, and/or financially vulnerable. These patients often include the 
elderly, children, those with mental or cognitive disorders, sedated or 
anesthetized patients, and/or disabled or immobilized individuals. Individuals 
who have engaged in criminal conduct place patients, healthcare employers and 
employees, and the public at risk of harm.  
 
(2) Crimes involving fraud and/or theft. Licensees and certificate holders often 
have unfettered access to patients' privileged information, financial information, 
and valuables, including but not limited to medications, money, jewelry, credit 
cards/checkbook, and/or sentimental items. The practice of nursing continues 24 
hours per day in all healthcare settings, including those where there is often no 
direct supervision of the individual. Patients in these healthcare settings are 
particularly vulnerable to the unethical, deceitful, and illegal conduct of a licensee 
or certificate holder. When an individual has engaged in criminal behavior 
involving fraud and/or theft, the Board is mindful that similar misconduct may be 
repeated in healthcare settings, thereby placing patients, healthcare employers 
and employees, and the public at risk. As such, crimes involving any type of 
fraud and/or theft are highly relevant to an individual's ability to provide safe 
nursing care.  
 
(3) Crimes involving sexual misconduct. Licensees and certificate holders 
frequently provide nursing care to partially clothed or fully undressed patients, 
who are particularly vulnerable to exploitation. Due to the intimate nature of 
nursing care, professional boundaries in the practice of nursing are extremely 
important. When an individual has engaged in criminal behavior involving any 
type of sexual misconduct, the Board is mindful that similar misconduct may be 
repeated in healthcare settings. As such, crimes involving any type of sexual 
misconduct are highly relevant to an individual's ability to provide safe nursing 
care.  
 
(4) Crimes involving lying, falsification, and/or deception. Licensees and 
certificate holders are required to accurately and honestly report and record 
information in a variety of places, such as medical records, pharmacy records, 
billing records, nursing notes, and plans of care, as well as to report errors in 
their own nursing practice. When an individual has engaged in criminal behavior 
involving lying, falsification, and/or deceptive conduct, the Board is mindful that 
similar misconduct may be repeated in healthcare settings, thereby placing 
patients, healthcare employers and employees, and the public at risk of harm. As 
such, crimes involving any type of lying, falsification and/or deception are highly 
relevant to an individual's ability to provide safe nursing care.  
 
(5) Crimes involving drugs and/or alcohol. Licensees and certificate holders have 
a duty to their patients to provide safe, effective nursing care and to be able to 
practice safely. Individuals who have a substance use disorder may have 
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impaired judgment and motor skills and are at risk for harming their patients 
and/or the public. Licensees and certificate holders have access to many 
medications and drugs and those with substance use disorders may misuse or 
steal drugs. Individuals affected by a substance use disorder may be unable to 
accurately assess patients, make appropriate judgments, or intervene in a timely 
and appropriate manner, thus putting their patients at risk. This danger is 
heightened when the licensee or certificate holder works in an autonomous 
setting where other healthcare providers are not present to intervene for the 
patient or the public. As such, crimes related to the use or possession of drugs or 
alcohol are highly relevant to an individual's fitness to practice.  
 
(6) Crimes involving violence and/or threatening behavior. Licensees and 
certificate holders provide care to the most vulnerable of populations, including 
patients who often have no voice of their own and cannot advocate for 
themselves. Further, patients are dependent on the caregiver-patient relationship 
for their daily care. When an individual has engaged in violent or threatening 
criminal behavior, the Board is mindful that patients may be at risk for similar 
behavior in a healthcare setting. As such, crimes involving violence and 
threatening behavior are highly relevant to an individual's fitness to practice. 

 
(c) All crimes listed in this subsection are as described in Titles 21, 47 and 63 of the 
Oklahoma Statutes. In addition, the Board recognizes and gives similar treatment to 
similar offenses charged in other jurisdictions. Felony convictions that disqualify an 
individual from retaining licensure or becoming licensed as a nurse, or retaining 
certification or becoming certified as an AUA in Oklahoma include: 
 

(1) Crimes involving fraud, theft, lying and/or falsification. 
(A) Robbery 21 O.S. § 791 et seq. (B) Falsely personating another to gain 
money or property 21 O.S. § 1532. (C) Identity theft 21 O.S. § 1533.1. 
 

(2) Crimes involving sexual misconduct. 
(A) Human Trafficking 21 O.S. § 748. 
(B) Trafficking in children 21 O.S. § 866. 
(C) Incest 21 O.S. § 885. 
(D) Forcible sodomy 21 O.S. § 888. 
(E) Indecent exposure, indecent exhibitions, obscene material or child 
pornography, solicitation of minors 21 O.S. § 1021. 
(F) Procure, cause the participation of a minor in any child pornography, 
buys, or knowingly possesses, procures, manufactures, or causes to be 
sold or distributed child pornography 21 O.S. §§ 1021.2 and 1024.2 
(G) Commercial sale or distribution of pornography 21 O.S. § 1040.13. 
(H) Soliciting/offering sex with minor 21 O.S. § 1040.13a. 
(I) Offering or transporting one under 18 for sex 21 O.S. § 1087. 
(J) Child Prostitution – unlawful detainment in prostitution house 21 O.S. § 
1088. (K) Lewd or indecent proposals to minor, sexual battery of minor 21 
O.S. § 1123. (L) Knowingly engaging in acts likely to spread Human 
Immunodeficiency Virus 21 O.S. § 1192.1. 
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(3) Crimes involving drugs and/or alcohol. 
(A) Causing, aiding, abetting minor to commit controlled dangerous 
substance crimes 21 O.S. § 856.1. 
(B) Drug trafficking 63 O.S. § 2-415. 
 

(4) Crimes involving threats, violence and/or harm to another individual. 
(A) Assault, battery, or assault and battery with a dangerous weapon 21 
O.S. § 645. 
(B) Aggravated assault and battery 21 O.S. § 646. 
(C) Aggravated assault and battery on a law officer 21 O.S. § 650. 
(D) Aggravated assault and battery on medical personnel with firearm or 
other dangerous weapon 21 O.S. § 650.5. 
(E) Murder, first or second degree 21 O.S. §§ 701.7 and 701.8. 
(F) Manslaughter, first degree 21 O.S. § 711. 
(G) Kidnapping 21 O.S. § 741. 
(H) Extortionate kidnapping 21 O.S. § 745. 
(I) Malicious intentional intimidation or harassment based on suspect 
classification 21 O.S. § 850. 
(J) Desertion – abandonment of child under ten 21 O.S. § 851. 
(K) Child endangerment by permitting child abuse 21 O.S. § 852.1. 
(L) Rape first or second degree 21 O.S. §§ 1111 and 1114. 
(M)Peeping Tom – personally or electronically 21 O.S. § 1171. 
(N) Stalking 21 O.S. § 1173. 
(O) Endangering or injuring a person during arson or attempt 21 O.S. § 1405. 
(P) Failure to stop after fatal accident 47 O.S. § 10-102.1. 
(Q)Mingling poison, drugs, or sharp objects with food, drink 21 O.S. § 832. 
 

(5) Crimes involving harm to property. 
(A) Violation of Oklahoma Antiterrorism Act 21 O.S. §§ 1268 et seq. 
(B) Arson, first, second or third degree 21 O.S. §§ 1401, 1402, and 1403. 
(C) Burglary, first degree 21 O.S. § 1431. 
(D) To obtain an Initial Determination of Eligibility, the required form shall 
be completed and filed with the Board. The fee for an Initial 
Determination of Eligibility shall be $95.00 and shall be submitted with the 
required form. 
(E) The Executive Director is authorized to close a file requesting initial 
determination of eligibility when the person seeking determination of 
eligibility for licensure has failed to respond to a written request from the 
Board for information, within sixty (60) days of the written request. 
 

The College shall inform each perspective student that a criminal history background check 
and a drug screen are required to complete the requirements of the program. The College 
shall provide every clinical facility verification of a background check and drug screen. 
 
Background checks and drug testing are required by clinical sites to protect clients and 
the general public. A business designated by the college conducts criminal background 
searches. The college reserves the right to do repeat background checks if needed. The 
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background checks, dissemination of self-disclosure information, background check 
results, and conviction records, whether in or outside the State of Oklahoma as deemed 
necessary by the college may be provided to the clinical sites at their request. 
 
In addition, please be aware that clinical sites reserve the right to refuse placement of 
any student resulting in said student not being able to pass the course and policies for 
dismissal may apply. To receive a clinical placement in those sites, the student must 
comply with the requirement and all findings must be satisfactory according to the 
guidelines below and with the contractual requirements of the facility. 
 
The clinical facility may refuse any student from participation in clinical experiences with 
a criminal background check records that relate to a felony. A conviction/criminal history 
record does not necessarily disqualify an individual for admission in a program. 
Conviction/criminal history records are reviewed as they relate to the content and 
nature of the curriculum and the safety and security of clients and the public. 
 
This College reserves the right to review other information with a bearing on the 
student’s ability to function safely in the clinical area. 
 
Procedure 
 
1. A student fee will be assessed upon enrollment into nursing courses. 
2. Students complete a certified background check per a third party designated by the 

nursing program. 
3. Students will send information directly to the designated business firm. 
4. Northern’s Nursing Chair and student services will review findings. 
5. If a felony, violent crime, warrants, arrests, sanctions, misdemeanors, or sex offender 

registration is identified, the student will be notified by the Nursing Chair or Vice 
President of Student Affairs. Depending upon circumstance one or more of the 
following will occur: a) dismissal, b) counseling, c) allowed only at certain facilities, 
which may mean student will have to drive, d) facility may also be notified for their 
input, e) request more information/court records, etc. as needed to make a decision. 

6. Northern will review the report to ensure the criminal background check, violent 
crime and sex offender registry and other reports are included and are not older 
than three months when submitted to the program. If the student leaves the program 
and is later re-admitted, another check will be completed at the student’s expense. 

7. If the student has been a resident of Oklahoma for less than one year, he/she may 
be required to obtain a criminal history review and sex offender registry report from 
the last state of residency. In the event a statewide registry does not exist, a 
background check from the last county of residence should be explored. The 
nonresident of Oklahoma student is responsible for obtaining this clearance at 
his/her expense. 

8. International students are subject to the same criminal history information review as 
stated above. It may be necessary for the student to contact his/her embassy, or 
utilize a commercial investigative service in order to comply with this requirement. 
The international student is responsible for obtaining this clearance at his/her 
expense. 
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Reviewing the Criminal Background Check 
 
1. Northern will examine the report for the following wording: 

a. If on the certified background check report, “Based on the information provided, 
students are advised that the subject has no criminal history information, wants, 
warrants, arrests or sanctions and 

b. If on the sex offender and violent crime section, “A name search of files under the 
Sex Offender’s Registration Act failed to reveal a record“, and the same is noted 
on the Violent Crime then the student is deemed to have clearance. 

c. If the report indicates criminal offense(s) of any kind further review is needed. 
 
3. The review of criminal history will be guided by contractual agreements with 

facilities. Felony charges generally are indicated by a case number that begins with 
“CF-“. The year and the case number follow. Misdemeanors are generally indicated 
by a case number that begins with “CM”. 
 

4. If a review of the report indicates criminal activities, Northern may request the student 
to obtain certified copies of court records related to the charge. These records may 
be obtained from the courthouse in the county in which the charges were filed. 
Certified copies of court records may vary from state to state, but generally include an 
information sheet (with a description of the charge), a statement of the charges, and 
a statement of the judgment and sentence rendered by the court. Northern will review 
the court records because the information included on the report is sometimes 
incomplete. For example, a charge may be originally filed as a felony, but later is 
reduced to a misdemeanor. In addition, the report does not always indicate whether 
the charge was filed as a felony or misdemeanor, nor does it always show the 
judgment and sentence rendered. 

 
5. If the student has a criminal history, Northern may review the case with its clinical 

facilities to determine whether the student will be able to complete clinical rotations 
at the facility. The clinical facility and/or the college will decide whether there is 
evidence that placement of the student in clinical rotations could jeopardize the 
safety of others. 

 
6. Based on the decision made by the clinical facility and/or Northern, Northern will notify 

the student regarding their ability to complete the clinical requirements of the program. 
 

7. A copy of the report, copies of the court records and related correspondence with 
the student may be filed in the student’s permanent record. 

 
8. Only original forms will be accepted, no photo copies or faxes of results are allowed. 

 
8. Situations are evaluated on a case-by-case basis. 
 
NOTE: The Northern Oklahoma College Nursing Program will make reasonable academic 
and clinical adjustments to facilitate academic success of qualified individuals with positive 
criminal background checks. The nursing program has established standards/guidelines 



43 

in an effort to provide a framework to balance several competing interests that are specific 
to nursing: 
 

• The rights of applicants and students. 
• The safety of students, their peers; clients/families and healthcare team members. 
• The significant clinical component of the program. 
• The clinical agency contracts allowing the nursing program to place nursing students 

in various healthcare facilities for clinical. 
• The Oklahoma Board of Nursing requirements for licensure. 

 
These challenges may prevent some nursing students with criminal backgrounds from 
completing the nursing program. 
 
 

DRUG TESTING 
 

A drug screen will be performed on all nursing students. A positive drug screen, 
including cannabis, will prevent the student from attending clinicals and will therefore 
lead to dismissal from the program. Fees for the drug screen are the responsibility of 
the student. If subsequent tests are required for any reason, payment will also be the 
responsibility of the student. Students in the fall semester will have the fees assessed in 
their bill. Students admitted in the spring semester will pay directly to the testing firm. 
Random drug screens are possible at any time during the program with payment the 
responsibility of the student. 
 

CLINICAL REQUIREMENTS 
 
Nursing clinicals are provided in agencies located primarily in Kay, Garfield, Payne, and 
Oklahoma counties. The student should expect to travel to any of these locations 
throughout the clinical experience. Other local facilities provide specific clinical 
experiences such as schools, daycares, clinics, private homes, and chemical dependency 
units. All student learning activities are planned, supervised, and evaluated by Northern 
Oklahoma College nursing faculty and are chosen to provide experience with clients of 
all age groups in varying degrees of wellness. 
 
Certification of Healthcare Provider CPR (BLS) for infant, child, and adult is required by 
August 1.. The certification must show a hands-on demonstration in person was 
performed with a program instructor. This requirement is arranged by the student. This 
certification must be current throughout the program. Completely online courses will not 
be accepted. 
 
It is essential that nursing students be able to perform a number of physical activities in 
the clinical portion of the program. At a minimum, students will be required to lift at least 
50 pounds, stand for several hours at a time and perform bending activities. Students 
who have a chronic illness or acute condition must be able to implement safe, 
competent, direct client care. The clinical nursing experience also places students under 
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considerable mental and emotional stress as they undertake responsibilities and duties 
impacting clients’ lives. Students must be able to demonstrate rational and appropriate 
behavior under stressful conditions. Individuals should give careful consideration to the 
mental and physical demands of the program prior to course drop date. 
 
 

PHYSICAL EXAM AND IMMUNIZATIONS 
 
All students on initial enrollment to their first nursing course must have a physical health 
form completed by a physician, physician’s assistant, or nurse practitioner by August 1 
prior to the first day of class in order to remain eligible for admission. Students are 
responsible for expenses incurred.  
 
Immunization requirements: 
 
• Hepatitis B vaccine (3 doses). 
• Tdap immunization within the past 10 years. 
• Documented varicella titer or varicella vaccine (2 immunizations). 
• Measles, mumps, rubella (MMR) vaccine (2 immunizations at least one month apart or 

born before 1957) or titers for all 3. Immunizations are required if titers are low. 
• Two (2) TB skin test & results at least one week apart within past 12 months. If TB 

skin test is positive or contraindicated, a chest x-ray must have been taken within 
the past 12 months and results reported or a form stating no signs and symptoms so 
chest x-ray is not needed by a care provider or nurse practitioner. 

• Second year students (sophomores) must validate prior or on the first day of class 
either a negative TB skin test or chest x-ray within the past 12 months. 

• Flu vaccination must be completed annually by October 1 or as determined by the 
clinical facility. 

• Vaccination status for COVID-19 (evidence of vaccination or declination) is required 
by August 1. Full COVID vaccination is required (based on current protocol) by 
January 3, 2022 with first dose no later than December 1 COVID-19 vaccination and 
second dose (if applicable) no later than January 3, 2022. 
 

A nursing student will not be allowed to attend class until the above 
requirements have been met or series of immunizations have started. No 
exceptions. 
 

 
NURSING CLINICAL ASSIGNMENTS 

 
Due to agency space limitations, nursing faculty reserve the right to assign students to 
clinical agencies. Students may be required to travel to agencies outside of their home 
community in any given semester. Travel expenses are the responsibility of the student. 
 
Clinicals are held at various times during the day or evenings. Due to last minute agency 
requirements, clinical times may vary from those listed in the Northern Oklahoma 
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College class schedule. Students may not bring children to class or clinical. Visitors are 
not allowed at any time during clinicals. 
 
OSHA training and waiver form must be on file for students to care for clients. 
Students cannot take verbal or telephone orders from providers. 
 
All students are expected to perform their clinical activities efficiently and safely without 
the influence of drugs or alcohol. 
 
 

DRESS REGULATIONS 
 
The following must be adhered to for nursing clinical unless otherwise requested by the 
facility: 
 
Uniforms for both men and women: 
• White lab coat, hip length 
• Plain, black, lightly lined jacket without a hood.  

o Jacket must be free of all logos, pictures, and writing, with the exception of 
NOC or NOC Nursing.  

o (SNA will sell a jacket fitting these criteria in the Fall.) 
• Plain Cardinal Red or True Red scrubs.  

o Women may wear long scrub skirts if desired.  
o A black crew neck t-shirt may be worn (tucked in) underneath the scrub top, 

if necessary. 
o Pants must be at least ankle length and provide adequate coverage when 

students are bending over and providing care. No rolled cuffs are allowed on 
the pants, and pants cannot touch the floor. Jogger style scrub pants are 
approved attire.  

o Shirts must be long enough to cover the trunk when bending over or reaching 
to provide care.  

• Uniforms must be clean, wrinkle-free and fitted properly. Faculty may request 
uniforms changed if they are extremely baggy or deemed too tight. Uniforms will be 
worn to all orientations, simulations, clinicals, and activities. 

 
Uniform Patch: 
Nursing emblem patch is to be sewn in the center 3" below the shoulder of the left 
sleeve of the uniform and lab coat. 
 
Student uniforms are to be worn only when functioning in a student role: 
When the clinical facility dress regulation differs from this policy, the clinical facility 
regulations will be followed. Uniforms should not be worn to restaurants or public 
activities. 
 
ID Badge: 
Worn at all times above the waist with the picture facing forward while in the clinical 
agency. Regulation name badge is to be worn on the uniform and/or lab coat. 
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Alternate dress by facility request only: Rare occurrence. 
• A lab coat with college emblem and name badge must be worn.  
• Attire under lab coat will be appropriate and professional, e.g., dresses, skirts, or 

slacks.  
• The nurse has the authority to deny a student the privilege to be at the facility if 

dress is inappropriate. 
 
Shoes/Socks: 
• Closed toe, black shoes made from impermeable materials with a non-skid sole.  

o Canvas and sandals are not acceptable materials or types allowed.  
o Shoes must be clean, polished, and reserved for clinical area only.  
o Clogs are acceptable if there is a strap for the heel.  

• Hose/socks must be worn in patient care areas.  
 
Unacceptable clothing for clinical times when requested: 
Shorts, jeans, bare midriffs, low-cut tops/pants/slacks, sports attire, thin or see through 
clothes, halter tops, mini dresses, sweat tops/pants, jogging suits, and open toed shoes. 
 
Jewelry: No jewelry except:  
• Wedding band and/or engagement ring of low profile;  
• Watch with second hand;  
• One pair small post earring in the ear lobe if ears are pierced. No multiple pairs 

allowed. Students with gauged ears must wear flesh colored plugs or be covered 
with a bandage.  

• No visible body piercing jewelry is allowed. Visible body jewelry (nose, brow, tongue 
rings) should be removed in the client care environment.  

• Tattoos must be covered. 
 
Hair/Nails: 
• Hair must be clean, with a natural color, off the collar, and secured away from face.  
• All hair accessories should be plain and black in color.  
• Men - Beards and mustaches will be neatly trimmed.  
• Nails will be clean, trimmed and not extend past fingertips. Nail polish is not 

permitted. No artificial nails or tips are permitted. 
 
Cosmetics: 
• Students will be clean and well groomed, including oral care, with no body odor.  
• Shaving lotion and deodorant should be unscented.  
• No perfume should be used in patient care areas.  
• Makeup is to be conservative. 
 
Other: 
• No gum or tobacco products are allowed at clinical facilities.  
• Smoking, vaping or use of chewing tobacco is not allowed at clinical facilities. An 

odor of smoke can be offensive and/or hazardous to some people.  
• Students needing unusual sizes in scrub clothes may be required to provide their 

own of the appropriate color required by the health agency. 
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Cultural/Spiritual issues: 
Students who request adaptations to the dress requirements for cultural and/or spiritual 
reasons need to visit with the clinical instructor prior to the first clinical. 
 
Professional Appearance: 
A student may be dismissed from the program and receive a failing grade in the course 
based on the inability to place the student in a clinical facility due to noncompliance with 
the professional appearance policies. 
 
Additional Equipment: 

a. Bandage scissors 
b. Good quality writing pen, with black ink 
c. Stethoscope 
d. Penlight 
e. Hemostat (optional) 
f. Watch with a second hand 

 
 

CONFIDENTIALITY 
 
Confidentiality is an essential component of nursing practice. Northern nursing students 
will follow HIPPA regulations. Violation of confidentiality will result in disciplinary action or 
dismissal from the program. 
 
The student cannot discuss or post any type of information about faculty, peers, clients, 
client’s family members, the clinical facility or health care team members at any time or 
on any electronic venue or social network. 
 
 

ETHICAL AND LEGAL IMPLICATION OF REFUSING TO CARE FOR A CLIENT 
 
The nursing faculty of Northern Oklahoma College recognize the legal and ethical 
implications of a nurse refusing to care for an assigned client. The ethical position of the 
profession is stated in the American Nurses Association Code of Ethics for Nurses 
(2015), “The nurse practices with compassion and respect for the inherent dignity, 
worth and unique attributes of every person.” 
 
The Violations for the Oklahoma Nursing Practice Act and Rules includes a definition of 
“unprofessional conduct” that can result in disciplinary action to licensed nurses by the 
State Board of Nursing. Unprofessional conduct includes “discriminating in the rendering 
of nursing services or patient care assignments”. If a nurse has strong religious or 
personal feelings towards groups of clients that may hinder the ability to render safe 
nursing care to certain clients, the nurse may wish to consider other employment 
opportunities. 
 
The Northern Oklahoma College nursing faculty will provide education and/or counseling 
to students that are apprehensive or refuse to participate in caring for an assigned client. 
The faculty believes that there is a moral obligation inherent in caring for the sick and if 
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refusal to care for assigned clients persists, career counseling will be given to determine 
whether the student should continue to pursue a nursing career. 
 
 

CLINICAL ACCIDENTS AND ERRORS 
 
The following guidelines should be utilized in reporting accidents or errors. 
 

• All accidents or errors should be reported immediately to the appropriate instructor 
and to the nurse in charge of the client. This is the student’s legal and ethical 
responsibility. 

• The client’s health care provider will be notified for appropriate action to be 
taken in regard to the error or accident if deemed necessary by the nurse or 
faculty in charge. 

• An incident report will be completed by the student involved. This report will be 
completed per agency and college protocol. 

• If a student sustains a needle stick or injury during a clinical experience, a report 
will be completed and a copy placed in the student’s file at the college. The student 
must adhere to the clinical institution’s Exposure Control Plan which stipulates 
what treatment and immunizations may be required. The student is responsible 
for all costs if not covered by the facility. 

• If student is seriously injured during the clinical rotation, the student will be 
taken to the emergency room. The student is responsible for own medical 
expenses resulting from treatment of illness or accidents, including injuries at the 
college or in the clinical setting. 

• Student insurance provided through the nursing program is to protect against 
any harm that may come to a client being cared for by a student. If you do not 
have personal health insurance contact your campus student services to inquire 
about options available. 

 
 

USE AND DISPOSAL OF SHARPS IN SKILLS LAB 
 
Use 
• All sharps (needles, scissors, scalpel blades, etc.) should remain in the 

skills lab at all times. 
• All sharps may be used by nursing students for practice of nursing skills under the 

supervision of nursing faculty. Sharps are to be used in the Skills Lab or other 
faculty-designated practice areas. They are not to be removed from the practice 
areas unless cleared with a nursing faculty. SKILLS WILL NOT BE PRACTICED 
ON SELF OR ANY OTHER STUDENT. Failure of compliance will result in 
formal counseling record. 

 
Accidental Needle Sticks 
• Sharps in skills lab are not intended for human parenteral use. 
• If contaminated by an accidental stick, the sharp will be disposed of immediately. 

(See disposal process below) 
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• Accidental needle sticks will be reported to a nursing faculty immediately and 
documented on appropriate report form and placed in the student's permanent file. 

 
Disposal 
• All sharps will be placed in the sharps waste container. 
• If all sharps containers are full request a new one from a faculty or staff member. DO 

NOT leave sharps laying around. 
 
 

DEMONSTRATION OF SKILLS 
 
Our goal is for students to provide safe care. There are specific skills and skill 
performance standards/criteria to learn before performing safely in the clinical area. 
 
Students will follow the criteria as listed below: 
 
• Read all material assigned. 
• Listen to lectures and watch appropriate video(s). 
• Practice in skills lab as instructed. 
• Students must correctly demonstrate a skill to an instructor using critical elements 

before it can be done in the clinical area. If a student doesn’t pass, the student can 
repeat the skill by appointment within specified guidelines in the workguide. 
Students cannot perform the skill in the clinical area until this step is 
completed. 

• Skills will be demonstrated in sequence. 
• IV push meds and central line meds cannot be given unless an instructor 

or licensed personnel is with the student. In some facilities, IV push meds 
cannot be given by students. 

• Blood and blood products will not be administered by students, NO 
EXCEPTIONS. 
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STUDENT RESOURCES 
 

STUDENT ACTIVITIES 
 
All decisions of student activities will have faculty involvement and approval before 
being implemented. 
 

Northern Oklahoma College Student Nurses Association 
 
Each student enrolled in nursing and pre-nursing is strongly encouraged to join. 
Students can also be members of Oklahoma Student Nurses Association (OSNA) and 
NSNA (National Student Nurses Association). These are student professional 
organizations. These organizations are available at all nursing campuses. Website: 
www.nsna.org 
 
Yearly membership: NOC Student Nurses Association - decided yearly with a minimum 
of $10.00 per year. OSNA and NSNA - cost varies. 
 
These organizations speak for the nursing student and offer many benefits such as 
scholarships, service opportunities, and conventions. An organizational meeting and 
election of officers is held soon after classes begin in the fall. The meetings are monthly 
thereafter. Nursing students must become a member to participate in any of the SNA 
activities. 
 
Attendance to the fall and/or the spring convention is an excused absence from theory 
class and counts as a clinical day(s) if it falls on a student’s clinical day. Attendance is 
optional, but encouraged. The student assumes all responsibility for making travel 
arrangements and meeting expenses. The student is also responsible for obtaining missed 
lecture material. Arrangements for make-up work, quizzes, or exams must be made in 
advance. Documentation of convention attendance is required for it to count as a 
clinical day(s). Documentation may be the name tag, convention registration receipt, or 
other convention materials. SNA monies may be used to reimburse delegates according 
to available funds. 
 
The SNA provides opportunities for networking with peers and guest speakers. There are 
fundraising activities to obtain monies for activities, pinning receptions and the SNA 
scholarship fund. Scholarship amounts and eligibility are controlled by the voting 
members. Additionally, SNA performs community services on the local, state, and 
international levels through various activities. 
 
  

http://www.nsna.org/
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Student Representation on Faculty & Staff Committees 
 
Student leaders from each campus are invited as peer representatives to the Division 
Faculty & Staff Committee. This is an opportunity for student leaders to participate in 
shared governance and facilitate communication between the nursing student body and 
faculty/staff related to nursing program issues.  
 
Student Representatives: 
 
• Are elected by classmates, 1 representative from each level on each campus (6 

total). 
• May be invited to be a member of ad hoc committees as needed. 
• Attend Division of Nursing Faculty & Staff Committee meetings that include full and 

part time instructors. Meetings are scheduled monthly, and the location rotates 
between campuses and virtual. Students time commitment each month will be 15-30 
minutes, depending on the agenda. 

• Must be committed to attending meetings regularly, on time, and providing feedback 
and communication to peers.  

• Represent peers on the student’s campus and level. Issues presented to the 
committee must be representative of the majority of the class, not just a few 
students.  

• Must provide a summary of issue(s) to be presented to the Nursing Chair no later 
than one week before the scheduled meeting in order to receive time on the 
agenda. Meeting time schedules are limited and vary according to the planned 
agenda. 

 
 

DISCIPLINARY POLICY 
 

In order to successfully complete each nursing course and progress in the major, 
students must fulfill both academic and professional requirements. Information about 
College policies including details about student rights, such as the right to appeal can 
be found in the NOC Course Catalog and Student Handbook. 

Academic Misconduct 
In situations involving academic misconduct, the NOC Course Catalog and Student 
Handbook and procedure will be followed. The Nursing Division’s Disciplinary Policy and 
Procedure will also be initiated in the event of academic misconduct. 

Unprofessional Behaviors 
Students will be informed of behaviors/performance inconsistent with program 
expectations as well as professional nursing standards. This policy outlines the 
procedure to be followed in the event that student outcomes and/or behaviors do not 
meet the expectations of the program or profession. Student expectations and relevant 
professional standards are communicated at orientation to the major and via the 
Student Handbook. 
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The Division of Nursing reserves the right to require a student to undergo professional 
evaluation regarding personal health issues as a condition of continued enrollment in 
the major. The student will be responsible for any diagnostic or treatment costs. 
Optimal management of health is encouraged. In the event of diagnosed or 
undiagnosed health issues, the student will remain accountable to the expectations of 
the program and profession. 

The Division of Nursing reserves the right to take whatever actions are deemed 
appropriate, including immediate dismissal from the program, if the 
performance/behavior is deemed particularly egregious. 

The role of the Nursing Faculty Advisor in behaviors/performance-related issues 
includes the following: 

1. being informed by the Team Coordinator and Division Chair that an advisee is 
not meeting course-related outcomes, 

2. contacting the student to ascertain learning needs, 

3. advising the student to discuss the issue with the involved faculty member, 

4. advising the student to address and take ownership for the behavior or 
performance issue, 

5. assisting the student with identification of College services appropriate to the 
student's needs, 

6. maintaining the confidentiality of information that the student may discuss with 
the faculty advisor in confidence, unless there is a concern for the student’s or 
others safety or with permission from the student to disclose the information, 

7. referring parental or outside inquiries related to the disciplinary process to the 
Chair of the Nursing Division. 

The Nursing Faculty Advisor may be the person initiating the disciplinary action 
pertaining to a student. At the discretion of the student and faculty, a new advisor may 
be assigned. 

A.   MINOR, CORRECTABLE INFRACTION 

1.   Students exhibiting minor, correctable, isolated unprofessional behavior, are 
provided with a documented warning notification and constructive advice for 
modifying behavior(s) to meet professional standards. The instructor will 
complete the Notice of Documented Warning form and submit this to the First 
or Second Level Team Coordinator (according to the student’s level), Division 
Chair, Staff Assistant, and the student. This form does not require a student 
signature. This form should be placed in the student's file. The faculty initiating 
a minor correctable infraction warning will inform the course coordinator, faculty 
advisor for student, and, as needed, other nursing faculty teaching the student. 
The student is expected to modify the behavior accordingly. If the behavior is 
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not modified or if new unprofessional behaviors arise, the faculty initiates LEVEL 
I or LEVEL II action. 

2.   Names of students receiving a Notice of Documented Warning are entered into 
the disciplinary procedure tracking document accessible only to faculty within 
the Division of Nursing. The student's name will be deleted from the tracking 
document upon graduation. 

B.   LEVEL I CONTRACT 

1.    Students exhibiting repeated or multiple minor, correctable unsatisfactory 
professional and/or personal behaviors, and/or academic performance issues, 
require written notification. 

2.    The behaviors/performance(s) cited will be recorded on a Notice of Disciplinary 
Procedure form. The instructor, course coordinator, or Team Coordinator will 
designate on the form that this is formal written notification, establish the 
explicit timeframe, and establish conditions for level I contract completion. 

3.    The student and instructor initiating the contract will review and sign the Notice 
of Disciplinary Procedure form. The student signature is an acknowledgment of 
receipt of written notification by the student. 

4.    Names of students receiving formal written notification are entered into the 
disciplinary procedure tracking document accessible only to faculty within the 
Division of Nursing. The student's name will be deleted from the tracking 
document upon graduation. 

5.    The faculty initiating written notification will inform the First or Second Level 
Team Coordinator and faculty (according to the student’s level) of the reason 
for and terms of the level I contract. The coordination and monitoring of the 
contract remain with the faculty member who initiated the contract. The faculty 
team reviews student progression concerns on a monthly basis, including 
follow-up and recommendation to the involved instructor(s). 

6.    When the student has fulfilled the requirements of the level I contract, the 
initiating instructor and /or Team Coordinator will notify the student and 
relevant faculty of level I contract completion. A copy of the contract will be 
retained in the student's file until graduation. 

7.    At the end of each semester, contracts will be reviewed by the Team 
Coordinator, relevant faculty team, and Division Chair. Faculty will then 
determine if the student has met the contract terms and can be removed from 
the contract or if the contract should remain in force. A Disciplinary Action 
Follow-up Form must be completed and signed by all parties.  

C.   LEVEL II CONTRACT (PROBATIONARY) 

1.    Students exhibiting the following should be placed on a Level II probationary 
contract: 
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a.   Unprofessional behaviors not improved through the guidance of a level I 
written notification and/or 

b.   A significant persistent pattern or multiple unprofessional behaviors or 
academic/clinical performance problems not previously documented. 

2.    The behaviors/performance(s) cited will be recorded on a Notice of Disciplinary 
Procedure form. The faculty initiating the contract, course coordinator, or 
course team will designate on the form that this is formal written notification, 
establish the explicit timeframe, and establish conditions for level II contract 
completion. 
 
Prior to meeting with the student, the faculty initiating the written notification 
should consult with the Division Chair and Team Coordinator with the 
completed Notification of Disciplinary Procedure form. The Team Coordinator 
will notify the appropriate faculty team for review of the situation/form to 
ensure consistency across cases and for adherence to Division policy and 
procedures. 

3.    The student will be notified by the instructor initiating the probationary contract 
through verbal and written notification of the unsatisfactory behaviors using 
the Notice of Disciplinary Procedure form. Fulfillment of the terms of the 
probationary contract is essential for progression in the nursing major. The 
coordination and monitoring of the probationary contract will be supported by 
the appropriate Team Coordinator and the instructor who initiated the contract. 

4.    Names of students receiving formal written notification are entered into the 
disciplinary procedure tracking document accessible only to faculty within the 
Division of Nursing. The student's name will be deleted from the tracking 
document upon graduation. 

5.    The following individuals must be present at the time of review of the 
probationary contract: the faculty initiating the contract, the Team Coordinator, 
Division Chair, and the student. The student may request a representative of 
their choice to be present. This representative cannot be a nursing faculty 
member of NOC.  

6.    The probationary contract is signed by the faculty initiating the contract, 
student, Team Coordinator, (signs again if initiated the contract), and Division 
Chair. The signature is an acknowledgement of receipt of the probationary 
contract by the student. 

7.    The original probationary contract is stored securely in the student file in the 
Division of Nursing and retained in the student's file until graduation. Copies of 
the probationary contract are provided to the student (in person or via certified 
mail, if needed). The Chair of the Division of Nursing will provide a copy to the 
Vice President of Academic Affairs as needed. The Team Coordinator will 
update the Nursing Faculty Committee about students placed on probationary 
contracts. The probationary contract information will be entered into the 
disciplinary procedure tracking document accessible only to faculty with the 
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Division of Nursing. The student's name will be deleted from the tracking 
document upon graduation. 

8.    At the end of each semester, contracts will be reviewed by the Team 
Coordinator, level faculty team, and Division Chair. Faculty will then determine 
if the student has met the contract terms and can be removed from the 
contract or if the contract should remain in force. When/if the student has 
fulfilled the requirements of the level II contract, the instructor/and or Team 
Coordinator will notify the student and relevant faculty of level II contract 
completion. Due to the serious nature of probationary contracts, it is likely that 
the contract will be in effect through graduation. A Disciplinary Action Follow-
up Form must be completed and signed by all parties. A copy of the contract 
will be retained in student's file until graduation. 

D.   TERMINATION FROM THE NURSING MAJOR 

1.    The Division of Nursing reserves the right to dismiss students for egregious 
infractions of regulations regardless of previous contract(s)/or lack thereof; 
failure to meet the terms of a level II probationary contract; unsatisfactory 
academic standing; failure to comply with contractual requirements of clinical 
facilities; unsatisfactory progress towards the degree; or other reasons that 
significantly affect the health, safety, property, or welfare of the individual 
student, patients, healthcare agency, and/or healthcare agency staff. 

2.    Procedure 

a.   If the involved First or Second Level faculty team determine sufficient 
documented evidence exists to consider termination, the case will be 
referred to the Nursing Division Chair for review. Depending on the 
circumstances of the situation, the student may be suspended from clinical 
activities while the case is under review.  

b.   The Chair of the Division of Nursing may notify and consult with the Vice 
President of Academic Affairs. 

c.   The Chair of the Division of Nursing will meet with the student to formally 
notify the student of his or her rights and that the case has been referred for 
consideration of termination. The student may submit written comments 
related to the allegations.  

e.   The Chair of the Division of Nursing will review evidence for termination and 
recommend retention or termination of the student. If the student is 
retained, he/she may be subject to a probationary contract. If a student is 
terminated, the decision will also be relayed in a letter provided to the 
student at the meeting.  

g.   If the student is terminated from the program, fails to graduate or withdraws 
from the major, the student's file shall be retained for five years and then 
confidentially disposed. 
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STUDENT RIGHT TO APPEAL  

1.   Students have the right to appeal disciplinary actions in writing as directed by the 
NOC Nursing Student Handbook. 

2.   APPEAL OF COURSE GRADES: The Division of Nursing follows the College policy on 
grade appeals. This policy is located in the NOC Student Handbook.  

3.   APPEAL OF DISCIPLINARY ACTIONS TAKEN BY THE DIVISION OF NURSING 

a.   Students wishing to appeal a disciplinary decision will notify the Nursing 
Division Chair in writing within 48 hours of notification of the disciplinary 
decision. The Nursing Division Chair will then appoint a faculty committee to 
hear the appeal.  

b.   The Chair of the Division of Nursing will meet with the student to formally 
notify the student of his or her rights, including the right to have an advocate 
present during the appeals process, and that the case has been referred to a 
faculty committee for consideration.  

b.   The appeals committee chair will notify the student in writing that the 
committee has received a request to hear an appeal. All documentation for 
appeal must be submitted to the committee in writing within 7 days of 
notification of termination or other disciplinary action or as agreed upon by the 
Chair of the Division of Nursing and the student. The faculty committee will 
consider the evidence and make a recommendation to the Division Chair. After 
reviewing the decision, the Division Chair will decide a course of action and 
relay the disciplinary decision in writing to the involved parties.  

c.   If the issue cannot be satisfactorily resolved by the Division Chair, the student 
may present a written appeal to the Vice President of Academic Affairs 
according to the College Appeals Policies as published in the NOC Student 
Handbook. 

 

LINES OF COMMUNICATION (Chain of Command) TO RESOLVE CONCERNS  
 

Students must learn to resolve problems/concerns in an effective manner as a 
component of preparation for the professional nursing role.  
 
If students are having difficulty or other problems such as grades, clinical expectations, 
questions about assignments/grades, clinical behavior, etc., in any course, they should: 
 

1. First schedule a meeting with the instructor that the concern involves for help to 
resolve the issue. This interaction may prove beneficial by shedding light on the 
issue or providing the student with a satisfactory reason for the event involving 
the faculty. Usually, this can resolve the situation. If students are hesitant to 
speak to the faculty, it is suggested that they ask a nursing advisor to be present 
when meeting with the faculty member.  

 



57 

2. If interaction with the instructor does not result in resolution of the 
problem/concern, the student needs to seek the assistance of the Team 
Coordinator.  
 

3. If the difficulty and/or problems still persist, the student may then seek the 
assistance of the Nursing Chair.  
 

4. If the student believes the issues are not resolved, the next step in the chain of 
command is the Vice President for Academic Affairs and, finally, the President of 
the College. 

 
 

OKLAHOMA BOARD OF NURSING INFORMATION FOR BULLETINS AND 
CATALOGUES OF NURSING EDUCATION PROGRAMS  

 
The Northern Oklahoma College nursing education program is approved by the 
Oklahoma Board of Nursing. Graduates of this state-approved program are eligible to 
apply to write the National Council Licensure Examination (NCLEX) for (registered or 
practical) nurses.  
 
Applicants for Oklahoma licensure must meet all state and federal requirements to hold 
an Oklahoma license to practice nursing. In addition to completing a state-approved 
nursing education program that meets educational requirements and successfully 
passing the licensure examination, requirements include submission of an application 
for licensure, a criminal history records search, and evidence of citizenship or qualified 
alien status. Applicants for practical nurse licensure must also hold a high school 
diploma or a graduate equivalency degree (G.E.D.) [59 O.S. §567.5 & 567.6]. To be 
granted a license, an applicant must have the legal right to be in the United States 
(United States Code Chapter 8, Section 1621).  
 
In addition, Oklahoma law only allows a license to be issued to U.S. citizens, U.S. 
nationals, and legal permanent resident aliens. Other qualified aliens may be issued a 
temporary license that is valid until the expiration of their visa status, or if there is no 
expiration date, for one year. Applicants who are qualified aliens must present to the 
Board office, in person, valid documentary evidence of: 
 
1. A valid, unexpired immigrant or nonimmigrant visa status for admission into the 

United States; 
2. A pending or approved application for asylum in the United States; 
3. Admission into the United States in refugee status; 
4. A pending or approved application for temporary protected status in the United 

States; 
5. Approved deferred action status; or 
6. A pending application for adjustment of status to legal permanent resident status or 

conditional resident status. 
 

The Board has the right to deny a license to an individual with a history of criminal 
background, disciplinary action on another health-related license or certification, or 
judicial declaration of mental incompetence [59 O.S. §567.8]. These cases are considered 
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on an individual basis at the time application for licensure is made, with the exception 
of felony convictions. An individual with a felony conviction cannot apply for licensure 
for at least five years after completion of all sentencing terms, including probation and 
suspended sentences, unless a presidential or gubernatorial pardon is received [59 O.S. 
§567.5 & 567.6]. 

 
 

BOARD OF NURSING APPLICANTS WITH A HISTORY OF ARREST OR 
DISCIPLINARY ACTION 

 
Applications that include a report of a history of arrest or disciplinary action require 
additional time for before admittance to the program and for NCLEX. Board policies 
allow applications that include a history of certain types of arrest or disciplinary action 
to be approved by Board staff; however, the review process requires that all 
documentation regarding the arrest be provided. It is important that the applicant who 
is reporting a history of arrest submit the application and all required documentation 
early - approximately 2-4 months prior to graduation. 
 
Some types of arrests or disciplinary action require further review by the Board’s 
investigative staff and legal counsel, and may require a decision of the Board. When 
this is the case, the investigation cannot begin until the application is complete and all 
requirements for licensure, including receipt of an official transcript verifying graduation, 
have been met. The investigative process may take several weeks after 
graduation to complete. 
 
Applicants who report a history of arrest must provide certified copies of all court 
documents with the application, including an Affidavit of Probable Cause, Information 
Sheet, Charges, Judgment and Sentence, and verification of completion of all sentencing 
requirements. These must be obtained from the court clerk’s office in the county in 
which the arrest occurred. Internet search documents from the Oklahoma Court 
Network System and non-certified documents will not be accepted. 
 
A description of all arrests must be provided. The applicant should ensure that 
he/she includes the case number of each arrest, date of each arrest, a description of all 
charges, information on the outcome of each arrest, and any other relevant information 
to be considered. All arrests must be reported, whether or not the arrest is shown 
on the criminal background check. 
 
A copy of the Board’s “Information for Applicants for Licensure or AUA Certification with 
a History of Arrest, Disciplinary Action, or Judicial Declaration of Mental Incompetence” 
may be found on the Board’s website at: http://www.ok.gov/nursing/nclex9.pdf. In 
addition, application instructions provide detailed information related to history of arrest. 
Please refer graduating students to those documents. 
 
 
 
 
 

http://www.ok.gov/nursing/nclex9.pdf
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General Information: 
Because May and June are the busiest times of the year for staff members who work 
with applications for licensure by examination, it is helpful if applications and accompanying 
documentation (including OSBI background check, the Evidence of Status Form, 
citizenship and marriage documentation) are submitted approximately two months 
before graduation. This allows Board staff to enter the data into the database and 
communicate with applicants if necessary concerning issues prior to graduation. 
 
Remember when completing the request for an OSBI background check that the check 
must include all names ever used, the Social Security number, a sex offender 
search, and a violent offender search. 
 
The application cannot be approved until an official transcript from the college 
is received that includes verification of graduation. The graduating student will need 
to check on any holds on their account to deter an increased wait time. Because of the 
large number of graduations that occur in May, some colleges require approximately 
one month after graduation to prepare transcripts. 
 
It is critical that the applicant review the application instructions carefully. Addressing 
issues with incomplete applications requires staff time that could better be used to 
process completed applications. Even more importantly, submission of inaccurate 
information on an application can lead to disciplinary action taken on the 
applicant’s license. The applicant is responsible for submitting an accurate and 
complete application. 
 
Applications are submitted online in the State of Oklahoma, using the “Licensure 
Registration” link on the Board’s website (www.ok.gov/nursing). The applicant should 
note other information to be submitted, including the OSBI background check, Evidence 
of Status Form, and citizenship documentation. 
 
 

Reviewed 7/16, 5/18, 7/17 
Revised 7/20 

 
 
 
 

 
 

http://www.ok.gov/nursing
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Appendix –  
Forms 
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INCIDENT REPORT 
 
 
Date: ________________ Time: __________________ 
 
Student: ____________________________________________________ 
 
Date/Time of Incident: ______________________________ 
 
Location: ____________________________________________________ 
 
Description of incident: 
 
 
 
 
 
 
 
 
 
 
Description and location of wound: 
 
 
 
 
 
 
 
Advised action: Date of last Tetanus:   
 S/S of inflammation:   
 S/S of infection:   
 Care of wound:   
 Recommendation:   
Comments: 
 
 
 
 
 
 
 
 
Student Signature  Date: _______________ 
 
Faculty Signature                    Date: _  _____ 
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STUDENT ASSESSMENT AND COUNSELING FORM 
 

We want you to be successful in the nursing program. Please assist this effort by 
answering the following questions as honestly as possible. Your responses will be kept 
confidential. 
 
NAME ___________________ DATE ___________ INSTRUCTOR   
 
WORK HABITS 
How many hours each week do you work?   
During this semester, how many times have you worked during the night prior to a 
lecture? ____ a test? __  _ 
What financial resources exist for you?   
How would you rate your financial condition? (highlight one)   
Poor     Fair    Good    Excellent 
STUDY HABITS 
Did you participate in Nursing Boot Camp? ___ Are you following your Action Plan? ___ 
Do you study daily? _____ How many hours do you devote to study each week?   
According to YASTYT, what is your reception style?   
 your reorganization style?   
 your retention style?   
How do you study (methods)?   
  
Do you complete the required textbook readings? ____ Before or after the lecture?   
Do you read the course materials & handouts? ______ Before or during lecture?   

Do you watch any online videos? (e.g. YouTube, Evolve skills, NurseRN)   
Do you do any computer assignments? (e.g. HESI Adaptive Quizzing, NCLEX study 
questions, instructor scenarios)   
Do you use a recorder? __________ Do you view/listen to the lecture recording?   
Do you attend the faculty led study sessions? ______ 
Do you practice in the skills lab other than assigned skill days? _______ 
Do you review the provided rationales after the exams? _______ 
Describe your usual study space and environment:   
_______________________________________________________________________ 
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Which of the following are on during your study time?         
TV        Radio/IPOD/Music         Cell Phone            Social Network Site 
 
Are you part of a study group? ______ How would you describe the study group?   
_______________________________________________________________________ 
List any stressors that may be affecting your ability to study:   
_______________________________________________________________________ 
Is English your primary language?   
 
CLASSROOM HABITS 
 
How do you attend lecture (highlight one)? Off campus     In the classroom 
How many lecture classes have you missed? _____Did you listen to the lecture 
recording?   
What interferes with your ability to learn during lecture?   
How often do you feel distracted during lecture? Rarely   Occasionally   Frequently    
Most of the time 
Can you see the screen (ITV) adequately? ______________ Hear adequately?   
Where do you sit in the classroom?   
What percentage of your time during lecture do you spend… 
                                                             listening to the instructor/taking notes? ____ 
                                                 reading course materials or handouts/textbook? ____ 
                     whispering to someone/texting someone/engaging in social media? ____ 
                                                   thinking about other things/drawing/doodling? ____ 
                                                                                       (Must total 100%) 
 
SUPPORT 
Number of children at home and ages:____________Are they distance learning?______ 
Other family/friends living with you:   
How are the household chores managed in your home? __________________________ 
_______________________________________________________________________ 
How do your family/friends help your efforts to achieve?   
  
How do your family/friends interfere with your efforts?   

  
In regards to school, who is/are your support system?   
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TESTING BEHAVIORS 
 
Describe a typical night before the test? (What you do and for how long, how you feel, 
when you go to bed, and when you get up on test day)  
 
_______________________________________________________________________ 
What feelings do you have immediately prior to starting the exam?   
 
What physical symptoms do you experience during a test? (e.g. sweaty palms, nausea, 
headache, “butterflies”, heart racing, etc.)   
 
How would you rate your anxiety level during a test?  Mild    Moderate    Severe    Panic 
 
What distracts or annoys you during a test?   
 
How often do you feel distracted during a test?  
Rarely      Occasionally      Frequently       Most of the time 
 
Do you finish the test within the allotted time? ____ How much time is usually left? ___ 
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NORTHERN OKLAHOMA COLLEGE 
DIVISION OF NURSING 

RECOMMENDATIONS FOR SUCCESS 
(Circle as applicable) 

 
NAME ____________________ DATE _________INSTRUCTOR   
 
 TOPIC RECOMMENDATION 
Work Habits Reduce number of work days and/or hours 
 Avoid working night before tests 
 Discuss options with Financial Aid Office staff 
 
Study Habits Read assignments before class 
 Organize material into lists or groups of information 
 Work with an efficient study group 
 Work with a tutor 
 Change study environment (specify) 
 Stay at school an extra hour/day to study 
 Change amount of study time (specify) 
 Review lecture capture 
 Play lectures when traveling 

Use recommended online resources (Evolve, textbook, etc) 
 Read organized material everyday 
 Use supplemental textbooks (Lab/Diag, Drug Guide, etc) 
 Ask questions during faculty-led study sessions 
 Actively participate during simulation sessions 
 Review NCLEX questions relevant to current content 
 Follow YASTYT ideas page __________ 
 
Classroom Habits Actively pay attention to lecture 
 Actively participate in classroom learning activities 
 Ask relevant questions 
 Seek assistance with note taking 
 Consider having vision or hearing screened 
 Attend class as scheduled or view recording within 24 hours 
 Select/request a more suitable place to sit 
 
Support Call on family or friends for support 
 Delegate homemaking tasks to others 
 Discuss personal priorities with family or friends 
 Seek emotional assistance from a professional counselor 
 
Testing Behaviors Consider assessment of test-taking skills/testing 
behaviors 
 Review Evolve Test-taking Tutorial 
 Review the Kernel’s Test-taking Strategies on Blackboard 
 Learn and practice relaxation techniques 
 Improve sleep habits (specify) 
 Make a list of goals and post where it can be seen 
 Stay positive and use positive self-talk: "I am successful" 
 Review rationales after exam is complete 
 
Other recommendations   
   
   
   
 
 
 
Student Signature ___________________ Faculty Signature ___________________ 
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STUDENT ASSESSMENT RUBRIC 
 

 0 1 2 3 
Work Habits     
Hours per week <8 8.1 – 16 16.1 – 24 >24 
Worked before 

lecture or test 
No   Yes 

Financial 
condition 

Excellent Good Fair Poor 

 
 
 
 0 1 2 3 
Study Habits     
Hours of 

study/week 
>15 10.1 – 15 5.1 – 10 <5 

Method of study Always 
correlates with 
learning style 

Mostly correlates 
with learning 
style 

Occasionally 
correlates with 
learning style 

Does NOT 
correlate with 
learning style 

Study 
environment 

Quiet without 
interruption 

Quiet, but with 
few interruptions 

Background 
noise/activity 

Multiple 
distractions 

Text/Notes 
review 

Before lecture & 
daily 

During lecture & 
daily 

Once before test Night before test 

Study group Task oriented Study 80% 
when meet 

Study 60% 
when meet 

Study <50% 
when meet 

 
 
 
 0 1 2 3 
Classroom 
Habits 

    

Attendance No absences or 
has 
webstreamed all 
missed lectures 

1 -2 absences 
without 
webstream 

3 – 4 absences 
without 
webstream 

>4 absences 
without 
webstream 

Interference/ 
   distraction 

Rarely 
distracted in 
class 

Occasionally 
distracted in 
class 

Frequently 
distracted in 
class 

Distracted most 
of the time 

Vision/hearing See & hear 
without 
impairment 

Mild impairment 
of vision or 
hearing 

Moderate 
impairment of 
vision or hearing 

Severe 
impairment of 
vision or hearing 

Behavior Actively 
listen/participate 
91-100% of 
class time 

Actively 
listen/participate 
71-90% of class 
time 

Actively 
listen/participate 
51-70% of class 
time  

Actively 
listen/participate 
<50% of class 
time 
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 0 1 2 3 
Support     
Caregiving 

responsibilities 
Lives with 
parents or in 
dorm 

Only cares for 
self 

Cares for self 
and significant 
other 

Cares for self, 
significant 
other, children, 
and/or someone 
else 

Household chores None Shared with 
family/friends 

Shared with 
significant other 
only 

Shared with no 
one 

Support system Multiple 
family/friends 
will listen & help 

Significant other 
will listen & help 

Only classmates 
will listen 

No one will 
listen 

 
 
 
 0 1 2 3 
Testing 
Behaviors 

    

Night before test Slept >6 hours Slept <6 hours Physically ill Worked 
Anxiety level 

during tests 
Mild Moderate Severe Near panic 

Physical 
symptoms 

None One 
sign/symptom 

Two 
sign/symptoms 

Three or more 
sign/symptoms 

Distractions Rarely 
distracted 
during test 

Occasionally 
distracted during 
test 

Frequently 
distracted during 
test 

Distracted most 
of the time 
during test 

Time on test Finish with time 
to spare 

Finish when time 
called 

Occasionally not 
finished when 
time called 

Rarely finish all 
of test 
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FOLLOW-UP TO THE STUDENT ASSESSMENT AND COUNSELING FORM 
 

Name____________________ Date___________ Instructor____________________ 
 
For each of the listed behaviors, identify whether or not you attempted the 
recommended change, whether you perceive the behavior to be helpful in promoting 
your learning, and whether you will likely continue the change: 
 
Test Scores:_____    ______    ______    ______    ______    ______    _____    _____ 
Behavioral Change                           ______Attempted       Helpful      Likely Continue_ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 
What other changes in your approach to studying/learning did you attempt since our last 
meeting? 
_______________________________________________________________________ 
_______________________________________________________________________ 
Have there been any changes in your work, family, or other circumstances that might 
influence your ability to study? 

_______________________________________________________________________ 
_______________________________________________________________________ 
Did you complete the assigned readings for the lectures tested on this exam? ________ 
Before or after the lectures? ________________________________________________ 
Recommendations 
1. _____________________________________________________________________ 
2._____________________________________________________________________ 
3._____________________________________________________________________ 
Student Signature _____________________________ 
Faculty Signature ______________________________  
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TEAM COORDINATOR/DIVISION CHAIR FOLLOW-UP FORM 
 

Name___________________ Date____________ Administrator________________ 
Issues Discussed/Reviewed: 

_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
 
Recommendations: 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 

_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 
 

Student Signature _____________________________ 
Faculty Signature _____________________________ 
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Notice of Documented Warning 
Northern Oklahoma College Division of Nursing 

 
Student Name: Faculty: 
Date(s) of documented warning(s): Team Lead: 
Date(s) of written notification:  Course(s): 

 
Infractions are related to the following: 
_____Student is exhibiting minor, correctable unsatisfactory behaviors (Minor, Correctable Infraction) 
 
RATINGS:  
S = Satisfactory: Consistently displays behavior with little to no prompting 
U = Unsatisfactory: Does not/inconsistently displays the behavior, needs prompting and/or requires improvement 
N = Not observed 
 

Standards of Professional Performance S U N 
QUALITY OF PRACTICE AND EDUCATION Examples include but are not limited to:    
A. Provides safe nursing care during clinical experiences    
B. Punctual, attendance within expectations    
C. Completes tasks and assignments on time    
D. Completes tasks with minimal supervision    
E. Attentive and engaged in and out of the classroom    
F. Commitment to high academic standards; does not just “put in the time”    
G. Demonstrates application of theoretical knowledge to clinical setting    
H. Verbal communication is professional    
I. Nonverbal communication is professional    
J. Responsive to communication cues with appropriate situational adjustments    
K. Documentation is professional, legible, and complete    
L. Listens actively    
M. Courteous, polite    
N. Compassionate, supportive, reassuring    
O. Reliable and dependable    
P. Demonstrates sound judgment and clinical decision-making    
Q. Able to set priorities    
R. Responds appropriately to the emotional response of self, patients, clients, and/or family 
members 

   

S. Adheres to Division of Nursing/clinical site dress code    
T. Adequate personal hygiene and grooming    
    
PRACTICE EVALUATION AND LEADERSHIP Examples include but are not limited to:    
A. Demonstrates awareness of strengths and limitations    
B. Seeks assistance in evaluating practice when appropriate    
C. Accepts constructive feedback in a positive manner    
D. Takes initiative to improve and/or correct behavior    
E. Intervenes appropriately before issues become problems    
F. Demonstrates thoughtful self-reflection    
G. Remains flexible and open to change    
    
COLLEGIALITY AND COLLABORATION Examples include but are not limited to:    
A. Attitude is collegial and cooperative    
B. Accepts and completes responsibility for own share of group work    
C. Shows respect and consideration for all group members    
D. Gives appropriate and timely feedback to other group members    
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E. Communicates with others to resolve problems    
F. Respectfully acknowledges and discusses personal feelings and feelings of others    
    
ETHICS Examples include but are not limited to:    
A. Adheres to ANA Code of Ethics    
B. Prevents personal bias or feelings from interfering with professional interactions    
C. Focuses on the needs of patients, clients, and/or family    
D. Protects and respects patient autonomy, confidentiality and dignity    
E. Maintains appropriate professional boundaries    
F. Demonstrates a commitment to practicing self-care, managing stress, and connecting with self 
and others 

   

G. Trustworthy     
H. Honest    
I. Respectful of others’ time (when requesting appointments, information, etc.)    
J. Demonstrates sensitivity to vulnerable and/or diverse individuals and/or populations    
K. Advocates for patient, client, and/or family    

 
Narrative description of cause for documented warning OR see narrative on Clinical Evaluation Form 
dated___________: 
Verbal and/or written feedback given to student: 
Specific requirements to demonstrate improvement (time frame): 
[Student Name] will: 
Term and Consequences: 
 
______ This is a minor, correctable infraction verbal feedback was provided to the student, no contract 
is required at this time. 
 
Failure to meet the conditions of the documented warning within the designated time frame will 
result in further disciplinary action. 
 
The documented warning is stored securely in the student file in the Division of Nursing and a copy is 
provided to the student.  

Communication across courses is essential for appropriate follow-up and student guidance. Therefore, 
the Team lead according to the student’s level will update the Division of Nursing Faculty Organization 
about those students who have received a documented warning.  The documented warning information 
will be entered into the disciplinary procedure tracking document accessible only to faculty with the 
Division of Nursing. The student’s name will be deleted from the tracking document upon graduation. 

A copy of the documented warning will be retained in the student’s file until graduation.  

Signatures:  
 
______________________________________  Date _________________________ 
Faculty initiating warning 
 
______________________________________  Date _________________________ 
Student signature (Indicates the student received this documentation). 
 
 
This form was approved by faculty of the Division of Nursing 5/21. 
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Northern Oklahoma College Division of Nursing 
Disciplinary Action Follow‐up 

 
Date: _________     Student Name: _______________________________ 
Contract Date: 
List requirements to demonstrate improvement (from the original contract): 
 
 
 
 
 
 
Feedback: 
 
 
 
 
 
Recommendation: 
____ Removal from this contract         ____ Continue with this contract 
____ Place on Probationary (Level II) Contract    ____ Termination 
____Initiation of a new contract (Indicate level of contract related to new behaviors/concerns) 
 
 
Contract Initiating Faculty Signature _____________________________  Date__________ 
 
Team Coordinator Signature___________________________________   Date__________ 
 
Division Chair Signature_______________________________________  Date__________ 
 
Student Signature____________________________________________  Date__________ 
 
Notify Retention Committee Chair. Form to be filed in student file.                                          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This form was approved by faculty of the Division of Nursing May 2021. 
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Notice of Disciplinary Procedure Form 
Northern Oklahoma College Division of Nursing 

 
Student Name: Faculty: 
Date(s) of written feedback: Team Coordinator: 
 Course(s): 
Formal Written Notification (Level I) Contract:_______ 
Probationary (Level II) Contract:_______ 
Termination:_______ 

 
Infractions are related to the following: 
 
_____Student is exhibiting unsatisfactory professional behaviors (Level I or II contract) 
 
_____Student is failing to meet course/clinical outcomes (Level II contract) 
 
_____Student has displayed egregious infractions of health and safety regulations (termination) 
 
RATINGS: 
S = Satisfactory: Consistently displays behavior with little to no prompting 
U = Unsatisfactory: Does not/inconsistently displays the behavior, needs prompting and/or requires improvement 
N = Not observed 
 

Standards of Professional Performance S U N 
QUALITY OF PRACTICE AND EDUCATION Examples include but are not limited to:    
A. Provides safe nursing care during clinical experiences    
B. Punctual, attendance within expectations    
C. Completes tasks and assignments on time    
D. Completes tasks with minimal supervision    
E. Attentive and engaged in and out of the classroom    
F. Commitment to high academic standards; does not just “put in the time”    
G. Demonstrates application of theoretical knowledge to clinical setting    
H. Verbal communication is professional    
I. Nonverbal communication is professional    
J. Responsive to communication cues with appropriate situational adjustments    
K. Documentation is professional, legible, and complete    
L. Listens actively    
M. Courteous, polite    
N. Compassionate, supportive, reassuring    
O. Reliable and dependable    
P. Demonstrates sound judgment and clinical decision-making    
Q. Able to set priorities    
R. Responds appropriately to the emotional response of self, patients, clients, and/or family 
members 

   

S. Adheres to Division of Nursing/clinical site dress code    
T. Adequate personal hygiene and grooming    
    
PRACTICE EVALUATION AND LEADERSHIP Examples include but are not limited to:    
A. Demonstrates awareness of strengths and limitations    
B. Seeks assistance in evaluating practice when appropriate    
C. Accepts constructive feedback in a positive manner    
D. Takes initiative to improve and/or correct behavior    
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E. Intervenes appropriately before issues become problems    
F. Demonstrates thoughtful self-reflection    
G. Remains flexible and open to change    
    
COLLEGIALITY AND COLLABORATION Examples include but are not limited to:    
A. Attitude is collegial and cooperative    
B. Accepts and completes responsibility for own share of group work    
C. Shows respect and consideration for all group members    
D. Gives appropriate and timely feedback to other group members    
E. Communicates with others to resolve problems    
F. Respectfully acknowledges and discusses personal feelings and feelings of others    
    
ETHICS Examples include but are not limited to:    
A. Adheres to ANA Code of Ethics    
B. Prevents personal bias or feelings from interfering with professional interactions    
C. Focuses on the needs of patients, clients, and/or family    
D. Protects and respects patient autonomy, confidentiality and dignity    
E. Maintains appropriate professional boundaries    
F. Demonstrates a commitment to practicing self-care, managing stress, and connecting with self 
and others 

   

G. Trustworthy    
H. Honest    
I. Respectful of others’ time (when requesting appointments, information, etc.)    
J. Demonstrates sensitivity to vulnerable and/or diverse individuals and/or populations    
K. Advocates for patient, client, and/or family    

 
Narrative description of cause for disciplinary action OR see narrative on Clinical Evaluation Form 
dated___________: 
 
Verbal and/or written feedback given to student:   
 
Specific requirements to demonstrate improvement: 

 
_____________________________________________________________ will: 
                                              [Student Name] 
 
Term and Consequences: 
 
 
 
 
This contract will be in effect through ___________________________________ [Term/Date/Year]. 
At the end of each semester contracts will be reviewed by the appropriate team lead, faculty team, and 
division chair.  Faculty will then determine if the student has met the contract terms and can be 
removed from the contract or if the contract should remain in force. 
 
Failure to meet to the conditions of the contract within the designated time frame will result in: 
 
____Placement on Level II contract 
____Course failure 
____Termination from nursing program 
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Your Rights: 
 
You have a right to due process, namely the procedure followed to notify you of concerns, 
inconsistencies or problems. You have a right to know what these concerns or infractions are and what 
steps you can take to correct them. You have a right to disagree with the findings and to appeal the 
process as described in the Student Handbook for nursing majors and the grievance policies and 
procedures described in the college/university Handbooks. You have a right to access your academic 
records and other documents that are kept confidential. 

The contract is stored securely in the student file in the Division of Nursing. Copies of the contract are 
provided to the student (in person or via certified mail, if needed) and, for probationary contracts, the 
Vice President of Academic Affairs may receive a copy. The Chair of the Division of Nursing is responsible 
for communicating the probationary contract information to the Vice President of Academic Affairs. 

Communication across courses is essential for appropriate follow-up and student guidance. Therefore, 
the Team Coordinator will update the Nursing Faculty Committee about those students placed on 
probationary contracts. The probationary contract information will be entered into the disciplinary 
procedure tracking document accessible only to faculty within the Division of Nursing. The student’s 
name will be deleted from the tracking document upon graduation. 

A copy of the contract will be retained in student’s file until graduation.  

 
Contract:  
 
______________________________________  Date _________________________ 
Faculty initiating contract 
 
______________________________________  Date _________________________ 
Student signature (Indicates the student received this contract and information about the appeals 
policy). 
 
______________________________________  Date _________________________ 
Course Coordinator (probationary contracts only) 
 
______________________________________  Date _________________________ 
Division Chair (probationary contracts only) 
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Students in Simulation Privacy Act (SISPA) Form 
Simulation is an innovative, interactive form of learning that is well documented as being 

an effective learning approach for nursing students. Simulation involves a group of students 
working together to assess and provide nursing care for an individual patient/client, the patient’s 
family, or the patient’s significant other. Simulation consists of three distinct stages, each being 
guided and/or supported by a faculty facilitator. Those stages are prebriefing, the simulation, and 
debriefing. During each stage, students are given opportunities to interact with one another and 
the human patient simulator. Students are expected to apply clinical reasoning and the nursing 
process to the patient and the context at hand.  

Inherent in this process, are some anticipated risks. These include such things as anxiety, 
uncertainty, and fear. Students are often afraid of not knowing where to start, of making a 
mistake, of looking foolish, or of appearing unknowledgeable. They often fear embarrassment 
and are concerned with what the faculty and other students might think of them. All of these 
emotions can interfere with a student’s learning. Thus, it is imperative that everyone involved in 
simulation help create a psychologically safe learning environment – an environment where 
everyone feels comfortable taking risks and exploring what they do and do not know well. 
Everyone needs to feel confident that their actions and decisions will not subject them to unkind 
criticism or ridicule during or after a simulation experience. 

During simulation, students will be assigned to one of two major student roles. One role 
will be that of student participant and the other will be that of student observer. For each 
simulation, three students will function as the participants and they will be the ones who are 
actually interacting with the simulator. The other students in the group, the student observers, 
will be the ones intentionally gathering information to be discussed later as the simulation 
unfolds. Both sets of students will engage in prebriefing and debriefing. 

As a nursing student involved in NOC’s Nursing Simulation Program, I acknowledge that I am 
preparing to engage in a highly interactive and challenging endeavor that can potentially 
provide me a great opportunity to develop my assessment skills, my clinical reasoning, my 
communication skills, and my clinical abilities. As such, I agree, as indicated by my initials 
and my signature, to abide by the following expectations: 

______ I have read the above information and have had opportunity to ask questions. 

 _____ I will make genuine effort to maximize my learning during simulation by arriving to class 
prepared and on-time. I will complete the required prep work and/or assignments prior to 
arrival. 

_____ I will sign-up for my required number of simulations as instructed. 
_____ I will abide by the uniform and dress code policies applicable to clinical when I attend 

simulation. 
_____ I will bring any needed tools and resources to simulation that might facilitate my learning. 

These include such things as my stethoscope, watch, penlight, bandage scissors, 
Diagnostic/Lab Manual, and Medication Book. 

_____ I will maintain a high level of professionalism and respect when interacting with the 
facilitator, the faculty observer, and my classmates during all stages of simulation. 

_____ I will refrain from making sarcastic, demeaning, or ridiculing statements, gestures, etc. 
during all stages of simulation. 

_____ I will actively engage and interact with the simulator and my classmates when I am 
assigned to the student participant role. 
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_____ I will actively engage and gather information when I am assigned to the student observer 
role. 

_____ I will not photo, copy, or recreate any items or portions of any simulation or simulation 
assignment for my use, or for the use of others, during my enrollment here at NOC. 

_____ I will not accept, access, or distribute any unauthorized information related to any 
simulation or simulation assignment during my enrollment here at NOC. 

_____ I will not produce, copy, or post any audio or video recordings of any stage of simulation. 
_____ I will not discuss in person, in writing, on the phone, or in electronic format any of the 

events, content, or performances of anyone in simulation outside of the debriefing. In 
essence, I will not discuss or post anything anywhere that I have experienced during 
simulation with anyone else once debriefing has occurred. 

_____ I understand that if I fail to do my part in creating a safe learning environment by failing 
to comply with these expectations, that I will be counselled and a record of my 
misconduct will be placed in my student file. My continued misconduct may lead to my 
being removed from the Nursing Simulation Program and being unable to complete my 
course. 

 
____________________________                ______________________              _____________ 
                   (Signature)                                             (Printed name)                                (Date) 
 
 
This form was approved by faculty of the Division of Nursing May 2021. 
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